
Smaller Authority Name: Westbourne Parish Council

NOT]CE OF CONCLUSION OF ANNUAL AUDIT

ACCOUNTS FOR THE YEAR ENDED 3I MARCH 2O2O
Accounts and Audit Regulations 2015

1 The audit of accounts for (Smaller Authority Name) Westbourne Parish Council
for the year ended 31 March 2020 has been completed and the accounts have
been published.

2 The Annual Return is available for inspection by any local government elector
in the area of (Smaller Authority Name) Westbourne Parish Council
on application to

(a) (Name of Clerk)
Mrs Clare Kennett

(b) (Address of Clerk)
Westbourne Parish Council

PO Box 143

Emsworth

PO10 gDX

(c) (Telephone/email, and hours and arrangements to view)
07824666788

clerk@westbourne-pc.gov.uk

3 Copies will be provided to any person on payment of €0.00_ for each copy
of the Annual Return

Announcement made by (Name of Clerk)

Clare Kennett

Date of Announcement

28 October 2020



Annual Governance and Accountability Return 2A19120 Part 3

To be completed by Local Councils, lnternal Drainage Boards and
other Smaller Authorities*:. where the higher of gross income or gross expenditure exceeded f25,000

but did not exceed f6.5 million; or. where the higher of gross income or gross expenditure was f25,000
or less but that:
" are unable to certify themselves as exempt (fee payable); or. have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019120
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding f25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance wilh Proper Practices.

2. The Annual Governance and Accountability Return is made up of three pafts, pages 3 to 6:

. The Annual lnternal Audit Report is completed by the authority's internal auditor.

. Sections 1 and 2 are to be completed and approved by the authority.

. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income or gross expenditure exceeding t25,000 or an authority with
neither income nor expenditure exceeding 125,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of e40 +VAT

. the Annual Governance and Accountability Return Sections 1 and 2, together with

. a bank reconciliation as at 31 March 2020

. an explanation of any significant year on year variances in the accounting statements

. notification of the commencement date of the period for the exercise of public rights

. Annual lnternal Audit Report 2019/20

Unless requested, do not send any additional documents to your extemal auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 - ExternalAuditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before "f July 202O authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited,. Section 't - Annual Governance Statement 2019120, approved and signed, page 4
. Section 2 -Accounting Statements 2019120, approved and signed, page 5

Not later than 30 September 2020 authorities must publish:
. Notice of conclusion of audit. Section 3 - External Auditor Report and Cenificate. Sections I and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish theAnnual lnternal Audit Report, page 3.

The Annua, Govemance and Accountability Retum constitutes the annual retum refered to in the Accounts and Audit Regulations 2015.
Throughout, the words 'external auditor' have the same meaning as the words 'local auditor' in theAccounts andAudit Regulations 2015.

'for a complete list of bodies that may be smaller authoities rcfer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 20191 20

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Relu'n. Proper Praclices are found in the Pracfltioners' Gude* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor,

Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. lf the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report if possible before approving the annual
governance statement and the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or post (not both) no later than 30 June 2020.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Oflicer or Chairman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. lf the authority holds any short-term investments. note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box I on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in lhe Practitioners' Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extemal auditor wants to know that you understand the reasons
for all variances. lnclude complete numerical and narrative analysis to support the full variance.

lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 20'19) equals the balance brought forward in the current year (Box 'l of 2020).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets il must include a common inspection
period - during which the accounts and accounting records of all smaller authorities must be available for public
inspection - of the first ten working days of July.

The authority must publish the information required by Regulation '15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2020.

*Governance and Accountability for Smatler Authori$es in England - a Practitioners' Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada,org.uk
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All sec{ions Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnternal Audit Report Have all highlighted boxes been mmpleted by the intemalauditorand explanations provided?

Section 1 For any statement to which the response is 'no', has an explanation been published?

Section 2 Has the authority's approval ofthe accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published?

Has the bank reconciliation as at 31 March 2020 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Seclions 1 and 2 Trust tunds - have all disdosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

Page 2 of 6



Annual lnternal Audit Report 2019120

N€sfBoueM€ tarffi.(Su CPU/JC tL
This authority's internal auditor, acting independently and on the basis of an assessment of risk,

carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The iniernal audit for 2019120 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audn
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Date(s) internal audit undertaken Name of person who carried out the internal audit

t+loilzo ,4r"PY EaXu.ts
,nqk&-ul

tzlLzln
Signature of person who
carried outthe internal audit

llfti: /2o

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the signiflcant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budgel was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for, NIA

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requircments were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

L Periodic and year-end bank account reconciliations were properly canied out,

Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

J.

K. lF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exem pt. iii il'e etlliailr l-t.iii .: llrri:!il .ji^sli, t C.l

:: - .1r .'
L- The authority has demonstrated that during summer 2019 it correctly provided for the exercise

of public rights as required by the Accounts and Audit Regulations.

M. (For local councils only)
Trust funds (includinq charitable) - The council met its responsibilities as a trustee

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Annual Governance and Accountability Return 2019120 Patl3
Local Councils, lnternal Drainage Boards and other Smaller Authorities*

Page 3 of 6

one.01

identified (add separate sheets if needed).



Section 1 - Annual Governance Statement 2019120

We acknowledge as the members of:

Westbourne Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the
authority will address lhe weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

16t0/,12020

and recorded as minute reference:

t2

Signed by the Chairman and Clerk of the meeting where
approvalwas given:

Chairman

Clerk
:--"-.---^<,Lc 

. r.-r.,., f/-

Other information rgquired by the Transparency Codes (not part ofAnnual Governance Statement)
Authority web address

www.westbourne-pc. gov. uk

Annual Governance and Accountability Return 2O19l2O Paft 3 Page 4 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities*

1. We have put in place afangements for efiective financial
management during the year, and forthe preparataon of
the accountina statements.

prcpared its accounting statements in accordance
with the Acc)ounts and Audit Regulations.

2. We maintained an adequate system of internal conkol
including measures designed to prevent and detect fraud
and coruption and reviewed its effectiveness.

made proper anangements and accepted responsibility
for saleguarding the public money and resources in
its charge

3. We look all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant llnancial effecl
on the ability of this authortty to conduct ats

busaness or manage its finances.

has only done whal it has the legal power to do and has
complied ' th Prcpet Practces in dong sa.

4. We provided proper opportunily during the year for
lhe exercise of electors righls in accordance with lhe
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the oppoduniA b
inspect and ask questions about lhis authority's accounts

5. We carried out an assessment ofthe risks facing this
authority and took appropnate steps to manage those
risks, induding the introduclion of intemal controls andlor
external insurance cover where required.

conside@d and documented the financial and othet isks it
taces and deall with them propedy.

6. We maintained lhroughout the year an adequate and
effective system of intemal audit ofthe accounting
records and control syslems.

afianged lora competent persoh, independent of the finahcial
contrcls and ptucedures, to give an objective view on whether
intemal @nt@ls meet lhe needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and enemal audit.

responded to matteB brought to its attenlon by intemal and

8. We considered whether any litigation, liabilities or
commitments, events or transaclions, occuning eather
during or after the year-end, have a financial impacl on
this authority and, where appropriate, have induded them
in the accounting statements.

disclosed everything it should have about ils business activry
duing the yeat including events takig place after lhe year
end if rclevant.

9. (For local councils only) Trust funds including
chanlable. ln our capacity as the sole mahaging
trusiee we discharged our accountability
responsibilities forthe fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

has met all of its tesponsibilities where , as a body
cotpoate, it is a sb managing trustee of a local
lrusl or tla,sfs.

Ye - nedt.- i.tottt,s a,iho\tr/,

No
I

N/A



Section 2 - Accounting Statements 2019/20 tor

Westbourne Parish Council

I certify that for the year ended 3'1 l\rarch 2020 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Govemance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authoity.
Signed by Responsible Financial Officer before being
presented to the authority for approval

I confirm that these Accounting Statements were
approved by this authority on this date:

16t04t2020

as recorded in minute reference:

r+
Signed by Chairman of the meeting where the Accounting

0710412020
Date

Tatal balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree ta

Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received-

3" (+) Total other receipts Total incone or receipts as recotded in the cashbook /ess
the precept or rates,4evies received (line 2). lnclude any

4. (-) Staff costs

13,431

Total expenditure or payments made to and on behalt
of all employees. lnclude gross salaies and wages,
employeE Nl conlibutions. employers pensioo
contribution s, gratuities and severance payments.

Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any).

6. G) All other payments Total expenditure or payments as recorded in the cash-
book /ess sfaff costs (line 4) and loan interest/capital

Total balances and reserues at the end of the year.
equal (1+2+3) - (4+5+6)

L Total value of c€sh and
short term investments 107,790 133,972

The sum of all current and deposit bank accounls. cash
holdings and shotl term investments held as at 31 March -
To agrce with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

2W,078 310,108
The value of all the propefty the authority owns - it is made
up of all its fixed assets and long term inveslments as a,
31 March

10. Total borrowings
0 0

The outstanding capital balance as at 31 March of all loans
from lhird patTies (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The CoLtncil, as a body corporate, acls as so/e trustee for
and is responsible for manaaina Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactlons.

Annual Governance and Accountability Return 2019/20 Part 3
Local Councils, lnternal Drainage Boards and other Smaller Authorities*
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31 March
202A
t

1. Balances brought
forward 74,29i 107,79t

2. (+) Precept or Rates and
Levies 80,49f 93,16t

28,55: 12,73i
grants received.

't 5,54(

5. (-) Loan
repayments ( (

62,12( 64,17t
repayments (line 5).

7, (=) Balances carried
forward 107,79( 133,97i

._-.-..-.-..



Section 3 - External Auditor Report and Certificate 2019120

ln respect of wesrboume parish council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Govemance and Accountability
Retum in accordance with Proper Practices which'.

. summarises the accounting records for the year ended 31 March 2020; and

. confirms and provides assurance on those matters that are relovant to our duties and responsibilities
as extemal auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Relurn in
accordance with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and
Auditor General (see note below). Our work does not constitute an audit canied out in accordance with
lnternational Standards on Auditing (UK and lreland) and does not provide the same level of assurance
that such an audit would do.

2 External auditor report 2019120

informalioh in Seclions I and 2 ol the Annual Govsmahce and Accountabilhy R€tum is ir accordance wih the hop6r Praclic6 and no ather mat€{6 have
come to our attenlion giving c.ause for mncem thai relevant tegistaiion and regulalory requirements have noi been mer.

('delete as approprjate)

(.o.linue on a eparale sh€cl il reqlired)

NONE

(co.'tnue on a separaie lhoel l, roquned)

3 External auditor certificale 2019128

We certifyl d€-{€t.diB' that we have completed our review of Sections 1 and 2 of the Annual
Governance and Accountability Retum, and discharged our responsibilities under the Local Audil and
Accountability Act 2014, for ihe year ended 31 March 2020.

!rli.<€+€s6e*ier€€i*fi.li..+e€ail.e

ExternalAuditor Name

^ MOORE

External Auditor Signature M*n 16t10t2020

*Note: the NAO issued guidance applicable to e(emal auditors' work on limited assurance reviews in Auditor Guidance Note AGN/02. The
AGN is available lrom the NAO website (www.nao.org.uk)

Annual Governance and Accountability Return 2019/20 Part 3
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srnauer authodty oa.., t-.re5 l!ol1RNt pAe ts H Co{'rNcl L

NOTICE OF PUBLIC RIGHTS AND PUBLIGATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2O2O

Local Audit and Accountablllty Act 2014 Sections 26 and 27
The Accounts and Audit 2015 201

(a) lnscrt date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) lnsert name, position and
address/telephone number/ ernail
address, as appropriate, of lhe Clerk o'
other person to which any person may
apply to insp€ct the accounts

(c) Insert d8te, which must be at least '1

day afrer the date ofannouncement in (a)
above and at least 30 working days
betore the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusivs and must include the first 10
working days ot July.

(e) lnsert name and position of pe.son
placing the notice - this person musi be
the responsible financial officer for the

1. Date ofannounc" "fiFlDP--l 2q 14 k1 >Ao \r)

2. Each year the smaller authority's Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an extemal auditor appointed by
Smaller Authorities' Audit Appointunents Ltd. The unaudited AGAR has been
publishodwith ihis notice. As ithaa yet to be tevlewed by the appointed auditor,
it is subject to change as a result of that review.
Any person interested has the right to inspect and make copi6 of the
accounting records for the financial year to which thE audit relates and all
books, deeds, contracts, bills, voucheE, receipt6 and othsr documents relating
to thoae records must be made available for in8poction by any person
interested. Forthe year ended 31 March 2020, the3e documents will be available
on reasonable notice by application to:

(b) c!-A@6 k€+rts,E rL PA€lsH cccek

and ending on (d) _Tuesday 14 July 2020

3. Local government electors and their representatives also have:

. The opportunity to question the appointed auditor about the accounting
records; and

. The rightto make an objection which concerns a matter in respect of which
the appoinled auditor could eilher make a public interest report or apply to
the court for a declaration that an item of account is unlav,rful. Writlen notice
of an objection must first be given to lhe auditor and a copy sent to the
smaller aulhority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority's AGAR is subiect to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
AccountB and Audit Regulations 20'15 and the NAO'S Code of Audit Practice
2015. The appointed auditor is:

Moore (Ref RD/hd)
Rutland House, Minerva Business Park, Lynch Wood, Peterborough
Pe2 6PZ

5. ThiB announcement is made by (e) LLrce tsCi{sl.r 4-rI
PA€Is H Li.4,\

AJ Rcx r+3. EA.s i\.roeTH, ,ijl6
commencing on (c) _Wednesday 3 June 2020



Bank reconciliation - 31 March 2020

1. Treasurer's account number 1

Balance per statement 31103/20
Less outstanding payments
Outstanding receipts
Add petty cash
Revised bank

Cash book control

Balance forward 01 104119
Add total receipts to date
Less total payments to date
Cash book at31103120

Balance per statement 31103120
Less outstanding payments
Outstanding receipts
Add petiy cash
Revised bank

Cash book control

Balance fonarard 01 104119
Add total receipts to date
Less total payments to date
Cash book al31103120

83,796.42
e0.00
83.7 96.42 (balance transferred)
€0.00

€,r33,972.03
t0.00
e0.00
e0.00
E't 33.972.03

t103,994.25
e 109,693.93
L79.716.15
8133.972.03

2. Treasurer's account number 2, Mill Road recreation ground. (Account
closed in May 20't9 and balance transferred to the number I account)

€0.00
e0.00
e0.00
f0.00
80.00



Westbourne Parish Council - explanation of variences between 2018-19 and 2019-20

3Ll03l2OL9 3Ll03l2O2O Varience Explanation of varience

f %

1. Balances brought forward f7 4,293 f.1.07 ,790 f33,497

2, Precept f80,495 f93,1-66 f12,677 76%

The Precept was increased to fund new community infrastructure
and other additional expenditure anticipated in 2019/ZO

3. Total other receipts f28,ss3 fL2,732 -f1,5,821 -55% There were less receipts in2019/20. See explanation below.

4. Staff costs f73,437 f15,540 f2,LOg L60/o

The Clerk received a pay increase in November 2018 to refect skills

and experience and work undertaken.
5. Loans interest etc [0 f0 f0 0%

6, All other payments f62,L20 f.64,17 6 f2,056 3%

7. Balances carried forward f107,790 f"133,972 t26,782 24%

The Precept was increased to fund new community infrastructure
and an earmarked reserve has been created to set aside funding for
these projects. See information on the Parish Council's Business

Plan at http://www.westbourne-
pc.gov. u k/The_Business_Pla n_245 31.aspx

8. Total value of cash etc 1107,790 ft33,972 f"26,L82 24o/o As above

9. Total fixed assets etc f299,O78 €310,108 f11,030 4%

10. Total borrowings f0 [0 f0 0o/o

8ox 3 explanation of varience

VAT reclaimed f9,t57 f2,600 -f6,5s7 -72%

Grants/admin received f1-8,646 f9,43? -f9,2t4 -49%

Rent received f750 f700 -f50 -7%

Total f28,553 f.Lz,732 -f15,821 -55%


