
Additional information to be submitted with Part 3 AGAR

Basic and lntermediate levels

Item required.
orY/N

lncluded

response
1. State the basis of accounts - lncome and Expenditure (l&E) or

Receipts and Payments (R&P)
'/ t{4.rl

2. Bank reconciliation (N.8. a pro-forma document is available
online).

3. Explanations of significant variances:

For boxes 2 - 10 in the Accounting Statements, where the 2019
figure is 1 5% greater than, or 15% less than, the 2018 figure
unless the variance is less than €500

4. A reconciliation between boxes 7 and 8 - this must be quantified.
/ "/"5. An explanation of any 'No' answers in Section 1 (Annual

Governance Statement) NrA
6. An explanation of any 'No' answers in the Annual lnternal Audit

Report. f!rA
7 . An explanation of the level of reserves held if more than twice the

precept of the Authority. N/A

Whether you use the general power of competence.
NO

9. The dates for the period for the exercise of public rights.

10. This sheet, duly completed

o5-oO (.o
\'L-o7
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NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2019

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit 2015 201

NOTICE NOTES

1. Date of announcginsnl ftr O,1.7 3 i t4 r\'7 2;1 <"t
(a)

2. Each year the smaller authority's Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities' A.udit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed
auditor, it is subject to change as a result of that review.
Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents
relating to those records must be made available for inspection by any person
interested. For the year ended 31 March 20't9, these documents will be
available on reasonable notice by application to:

(b) cLRz€ Eele$ E Tr, 4. LeQl<

/\a:rsa

and ending on (d) _Friday 12 July 2019

3, Local government electors and their representatives also have:

. The opportunity to question the appointed auditor about the accounting
records; and

. The right to make an objection which concerns a matter in respect of which
the appointed auditor muld either make a public interest report or apply to
the court for a declaration that an item of account is unlaMul- Written
notice of an objeclion must first be given to the auditor and a copy sent to
the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below
for this purpose between the above dates only.

4. The smaller authority's AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
AccounG and Audit Regulations 2015 and the NAO'S Code of Audit Practice
2015. The appointed auditor is:

Moore Stephens, (Ref Sw/cc)
Rutland House, Minerva Business Park, Lynch wood, Peterborough
PE2 6PZ

5. This announcement is made by (e) Ca l\@6 Li: r.., L-, C, ;- ,-
P*e ls i-r cLC.is- k

(b) lnsert name, position and
addressnebphone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) lnsert date, which must be at least 1

day afte. the date of announcement in
(a) above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days ofJuly.

(a) lnsert date of placing of the notice
which must be not less than l day
before the date in (c) below

(e) lnsert name and position of person
placing the notice - this person must be
the responsible financial officer for the
smaller authority



Annual Governance and Accountability Return 2018119 Part 3

To be completed by Local Councils, lnternal Drainage Boards and
other Smaller Authorities":. where the higher of gross income or gross expenditure exceeded f25,000

but did not exceed €6.5 million; or. where the higher of gross income or gross expenditure was f25,000
or less but;. are unable to certify themselves as exempt (fee payable); or. have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/1 I
1. Every smaller authority in England that either received gross income or incurred gross expendlture

exceeding f25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

. The annual internal audit report is completed by the authority's internal auditor.

. Sections 1 and 2 are to be completed and approved by the authority.

. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section '1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before { July 20{9.

4. An authority with either gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both):
. the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2019
. an explanation of any significant year on year variances in the accounting statements
. notincation of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Report 2018/19

Unless requested, do not send any additional documents to your external auditor. Your e)dernal auditorwill
ask for any additional documents needed.

Once the external auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2019 authorities must publish:
. Notice of the period for the exercise of public !'ights and a declaration that the accounting statements

are as yet unaudited;. Sectionl -Annual Governance Statement 20'18119, approved and signed, page4
. Section 2 -Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 20'19 authorities must publish:
. Notice of conclusion of audil. Section 3 - External Auditor Report and Certificate
. Sections 1 & 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return refened to in the Accounts and Audit Regulaiions 2015.
Throughout, the words 'extemal audito/ have the same meaning as the words 'local auditor' in lhe Accounts and Audit Regulations 201 5.

tfor a complete list of bodies that may be smaller authoilies refer to schedule 2 to lhe Local Audit and Accountability Act 2014.

Annual Governance and Accountability Return 2018119 Paft3
Local Councils, lnternal Drainage Boards and other Smaller Authorities-

Page 1 of 6



Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 20181 19

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Relurn. Proper Practices are found in lhe Practitioners' Gurde* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

Make sure thattheAnnual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is propedy signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. lf the Annual Governance and Accountability Return contains unapproved
or unexplained amendments, it may be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report if possible prior to approving the annual
governance statement and before approving the accounts.

Use the checklist provided below to review the Annuai Governance and Accountability Return for completeness
before returning it to the external auditor by email or post (not both).

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.
Make sure that the copy of the bank reconciliation to be sent to your enernal auditor with the Annual Governance
and Accountability Return covers all lhe bank accounts. lf the authority holds any shortierm investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box I on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference betlveen Box 7 and
Box 8. More help on bank reconciliation is available in lhe Practitioners' Guicle".

Explain fully significant variances in lhe accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. lnclude complete numerical and narrative analysis to support the full variance.

lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 20'18) equals the balance brought forward in the current year (Box 'l of 2019).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period - during which the accounts and accounting records of all smaller authorities must be available for public
inspection - of the first ten working days of July.

The authority must publish the information required by Regulatiou '15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2019.

* Governance and Accountability for Smaller Authorities in England - a Practitioners' Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk

Annual Governance and Accountability Return 2018/19 Part 3
Local Councils, lnternal Drainage Boards and other Smaller Authorities*

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lntelnal Audit Report Have allhighlighted boxes been completed bythe intemalauditor and explanations provided?

Section 1 For any statement to which the response is 'no', is an explanation provided?

Section 2 Has the authority's approval ofthe accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been provided?

Has the bank reconciliation as at 31 March 2019 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds - have all disdosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust acmunting statements unless requested. N'//\
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Annual lnternal Audit Report 201 8/19

Westbourne Parish Council

This authoriiy's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018119 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audii
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

For any other risk areas identiJied by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

/,/"!n

A. Appropriate accounting records have been properly kept throughout the financjal year.

B, This authority complied with its financial regulations, payments were supported by invoices. all
expenditure was approved and VAT was appropiately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangemenls to manage these. ,,/

8. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate. ,,/

E, Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. /

F, Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

t/

G, Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied. ,./'

ii. Asset and investments registers were complete and accurale and properly maintained.

l. Periodic and yesr-end bank account reconciliations were properly carried out. t/

Accounting statements prepared during the year were prepared on the conect accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properlv recorded.

J.

|,/

K. lF the authority certified itself as exempt from a limited assurance review in 2017l18, it met the
exemption criteria and corredly declared itself exempt. ("Not Covered" should only be ticked
where the authority had a limited assurance review of its 2017/18 AGAR) "t'
During summer 2018 this authority has correctly provided the proper opportunity for
the exercise of public rights in accordance with lhe requirements of the Accounts and
Audit Regulations.

L,

,/

M. (For local councils only)
Trust funds (includinq charitable) -The council met its responsibilities as a trustee.

Date(s) internal audit undertaken

o<f i,f tt .r/"y',,
Signature of person who
carried outthe internal audit

identified (add separate sheets if needed).
*Noter lf the response is 'not covered' please state when lhe most recent internal audit work was done in this area and when it is
next planned, o( if coverage is not required, the annual intemal audit report must explain \,vfiy not (add separate sheets if needed).

Annual Governance and Accountability Return 201 8/19 Part 3
Local Councils, lnternal Drainage Boards and other Smaller Authorities*

Name of person who carried out the internal audit

,(ar* f(,/yrqlfi^l /:(c/) c./)
J' .'.,, I
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Section I - Annual Governance Statement 20'|'8119

We acknowledge as the members of:

Westbourne Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets should be published with the Annual Governance Statement.

This Annual Govemance Statement was approved at a
meeting of the authority on:

11104t2019

Signed by the Chairman and Clerk of the meeting where
approval was given:

and recorded as minute

Other infomation required by the Transparency Codes (not pan ofAnnual Governance Statement)
Authorjty web address

www.westbourne-pc. gov. uk

reference;t+
Chairman

Clerk

1, We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accorclance
with the Accounts and Audit Regulations

2. We maintained an adequate system of inlemal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made propet afiangements aN accepted rcsponsibiliy
for safeguarding the public fioney and resources in
itscharye.

3. We took all reasonable steps to assure ourselves
thal there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effeci
on the ability ofthis authorily to conduct its
business or manege its finances.

has only done what it has the legal power to do and has
complied wilh Proper Practices h doihg so.

4. We provided proper opportunity during the yearfor
the exercise of electors'rights in accordance with the
requirements ofthe Accounts and Audit Regulations.

duing the year gave all persons interested the opportuhity to
ihspecl and ask questions about this aulhotity's accounts.

5. We carried out an assessment ofthe risks facing this
authority and took appropriate steps to manage those
risks, induding the introduction of intemal conlrols and/or
extemal insurance cover where required.

considered and documented the financialand olher risks it
faces and deall wilh them propely.

6. We mainlained throughout the year an adequate and
effective system of intemal audit ot the accounting
records and control systems.

arranged for a cofipeleht percon, independeht of the financial
controls and procedures, to give an objective view on whether
inlemal controls fieet the needs ol lhis smaller authoity-

7. We took appropriate aclion on all matlers raised
in reports from internal and extemal audit.

responded to matlers brought to its altention by intemal and
extemal audit.

8. We considered whether any litigation, liabilities or
commitments, events or transaciions, occuning eilher
during or after the year-end, have a financial impact on
this authority and, where appropdate. have in.luded them
in the accounting statements.

disclosed everlthing it should have aboul its business activily
duing the year including events taking place afterthe year

9. (For local councils only) Trust funds including
charitable. ln our capacrty as the sole managhg
truslee we discharged our accountability
responsibilities for lhe fund(s)/assets, including
financial reporling and, if requjred, independent
examination or audit.

has met all of its responsibilities where, as a body
corporate , it is a soh managing trustee of a local

t

Annual Governance and Accountability Return 2018/19 Part 3
Local Councils, lnternal Drainage Boards and other Smaller Authorities*
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Section 2 - Accounting Statements 201 8/19 for

Westbourne Parish Council

I certiry that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Govemance and Accountability for Smaller Authorjties - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Offlcer before being
presented to the authority for approval

I confirm that these Accounting Statements were
approved by this authority on this date:

11t04t2019

as recorded in minute reference;

l5
Signed by Chairman of the meeting where the Accounting
Statements were aDproved

/4h&"1
-<*'?--'4'4- /--.-.-.tr-Ll-

071o4t2019
Date

Total balances and reser'/es at the beginning ot the year
as recorded in the financial records. Value mLlst aaree to
Bax 7 of previous year.

Total amount ot precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received-

3. (+) Total other receipts Total income or receipts as recorded in the cashbook /ess
the precept or rateslevies received (line 2). lnclude any
grants received.

4. C) Staff costs Total expenditure or payments made to and on behalf of
all employees. lnclude salaries and wages, PAYE and Nl
(employees and employers), pension contibutions and

Total expenditure o( payments of capital and interest
nade during the year on the authoity's borrcwings (if any).

6. G) All other payments Total expenditure or payments as recorded in the cash-
book /ess sfaff costs (line 4) and loan interest/capital

Total balances and reserves at the end of the year Must
equal (1+2+3) - (4+5+6)

8, Total value of cash and
short term investments 74,293 107,790

The sum of all current and deposit bank accounts. cash
holdings and shotl term investments held as at 31 March -
To agree with bank reconciliation.

L Total fixed assets plus
long term investments
and assets

298,049 299,O78
The value of all the propev the authority owns - it is made
up of all its fixed assets and long term investrnents as a,
31 March.

10. Total borrowings
0 0

The outstanding capital balance as at 31 March of all loans
from third panies (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council, as a body corporate, acls as so/e lrustee for
and is responsible for manaoino Irusf funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

Annual Governance and Accountability Return 2018/19 Part 3
Local Councils, lnternal Drainage Boards and other Smaller Authorities"
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Section 3 - External Auditor

ln respect of

Report and Certificate 2018119

Westbourne Parish Council

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:
. summarises the accounting records for the year ended 31 March 2019; and
. confirms and provides assurance on those matters that are relevant to our duties and responsjbilities as

e)aternal auditors.

Our responsibility is to review Sections 1 and 2 of theAnnual Governance and Arcountability Retum in accordance
with guidance issued by the NationalAudit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with lntemational Standards
on Auditing (UK & lreland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/'19
(Except for the matters reported below)'on the basis of our review of Sections 1 and 2 of lhe Annual Goveman@ and Accountability Retum, in
our opinion the information in Sections'1 and 2 ofthe Annual Governance and Accountability Retum is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
('deleie as appropriate),

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the atlention of the authority:

on a separate sheet ifrequired)

3 External auditor certificate 2018119
We certify/do not certifi/* that we have completed our review of Sections 1 and 2 of the Annual Govemance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2019.

ExternalAuditor Signature Date

'Note: the NAO issued guidance applicable to external auditors'work on Iimited assurance reviews in Auditor
Guidance Note AGN/02 The AGN is available from the NAO website (www.nao.org.uk)

ExternalAuditor Name

Annual Governance and Accountability Return 2O181'l9 Pan3
Local Councils, lnternal Drainage Boards and other Smaller Authorities*
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Bank Reconciliation - 31 March 2019

1. Treasurer's account number 1

Balance per statement 31/03/19
Less outstanding payments
Outstanding receipts:
Add petty cash
Revised bank

Cash book control

Balance foruvard 01 104117

Add total receipts to date
Less total payments to date
Cash book at 31/03/18

2. Treasurers account number 2, Mill Road

Balance per statement 31/03/19
Less outstanding payments
Outstanding receipts:
Revised bank

Cash book control

Balance forward 01 104117

Add total receipts to date
Less total payments to date
Cash book at 31/03/'18

Account No 1 (Revised)
Account No 2
Total value ofcash (Box 8 ofAGAR)

€103,994.25
f0.00
€0.00
€0.00

€103.994.25

€69,448.79
e 109,048.33

E74.502.87
€r03.994.25

t3,796.42
t0.00
t0.00

€3.796.42

f4,844.42
€0.00

t1,048.00
83.796.42

f 103,994.25
L3.796.42

t107.790.67



Westbourne Parish Council - Explanation of Variances between 2Ol7lL8 and 2Ol8lL9

?llO3/2OL8 ltl03l20lg Variance Explanation of Variance
f€fo/o

1 Balances brought forward LO9873 74293

The precept was increased to fund new community
2 Precept 77804 80495 2697 3% infrastruture and other additional expenditure

anticipated in 2078lL9

All rounded figures: There was an increase in the VAf
receipl of t7,748, SMP recoverable was received from

3 Total other feceipts 10462 28553 18091 173% 
HM1C of t?'015' Chichester District Council (cDc)

-'- - grants received for WW1 centenary f1250, Zurich

insurance claim f1900, difference in the CDC grant for
Council Tax reduction of f1,324,lower rent received
from the Allotment Association by f 1"50.

A locum clerk was employed for 1"1 months of 2017/18
4 Staff costs 37943 73437 _24572 -65% to cover maternity leave.

5 Loans interest etc

5 All other payments

7 Balances carried forward 74293 107790 33497 45% See above

8 Total value of cash etc 74293 tO779O 33497 45% See above

9 Total fixed assets etc 298049 299078 1,029 0% See above

10 Total borrowings 0 0 0

000

85903 6ZLZO -237g3 -2g%2077-18 
saw the one-off purchase and installation of

new playground equipment.


