
smarer authority name: Westboufne Pafish COUnCil

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2022

Locaf Audit and Accountability Act 20{4 Sections 26 and 27
The Accounts and Audit 2015

NOTICE NOTES

1. Date otannouncement Rrohy to :Jl'.tt-\ ,t. .zt'ZZ 
(a)

2. Each year the smallor authority'3 Annual Govemance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities' Audit Appointm€nts Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to changs as a result of that review.
Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracE, bills, vouchers, receipts and othe. documenls relating
to those record3 must be made available tor inspection by any pergon
interested. Forthe year ended 31 March 2022, these documents will be available
on reasonable notice by application to:

-s\rN€ 2C2:Z

(a) lnsert date of placing of the notice
which must b€ not less than 1 dey betore
the date in (c) below

(b)

(b) hset name, position and
address^elephone number/ email
address, as appropriate, of the Clelk or
other percon to which eny person may
apply to inspect the accounts

(c) lnse.t date, which must be at leasl 1

day anerthe date of announcement in (a)
above and extends for a single period of
30 working days (inclusive) ending on the
date appointed in (d) below

(d) The inspection period betweeh (c)
and (d) must also include the first 10
working days of July.

(e) lnsert name and position of p6r9on
placing the notice - this person must be
the responsible firancial officer for the
smaller authority

and endins on (d) fi?tD AY 22 i'u-f 2; a7
[the 30th working day aft€r (c] abovel

3. Local government electors and their rep.eaentativos also havE:

. The opportunity to question the appointed auditor about the accounting
records: and

ffi r"roone

. The right to make an objection which concerns a matter in respecl of which
lhe appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlaMul. Written notice
of an obiection must first be given to the auditor and a copy sent lo the
smaller authorily.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority's AGAR ls subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO'S Code of Audit Practlce
2015. The appointed auditor is:

Moore (Ref RD/hd)
Rutland House,
Minerva Busine6s Park,
Lynch Wood,
Peterborough
PEz 6PZ

5. This announcement is made by (e) C L ff2e EC NJNrc- i T ., ,olir<\lsh

c + ? -t 5e, 5 /.1- 4-Sj
commencing on (c) Hdl.rDAY



Annual Governance and Accountability Return 2021122 Form 3

To be completed by Local Councils, lnternal Drainage Boards and other Smaller Authorities.:
. where the higher of gross income or gross expenditure exceeded €25,000 but did not exceed

€6.5 million; or
. where the higher of gross income or gross expenditure was €25,000

or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021 122

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding t25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each flnancial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report must be completed by the authority's internal auditor-
. Sections I and 2 must be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before I July 2022.

4. An authority with either gross income or gross expenditure exceeding f25,000 or an authority with
neither income nor expenditure exceeding 125,000, but which is unable to certitr/ itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of f40 +VAT:

. the Annual Govemance and Accountability Return Sections 't and 2, together with

. a bank reconciliation as at 31 March 2022

. an explanation of any significant year on year variances in the accounting statements

. notification of the commencement date of the period for the exercise of public rights

. Annual lntemal Audit Reporl2021l22
Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the e)ternal auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2022 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited:
. Section 1 - Annual Governance Statement 2021122, approved and signed, page 4
. Section 2 -Accounting Statements 2021122, approved and signed, paEe 5

Not later than 30 September 2022 authorities must publlsh:
. Notice of conclusion of audit
. Section 3 - External Auditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternal Audit Report, page 3.

The AnnualGovemance and Accountability Return constitutes the annual retum refened to in the Accounts and Audit Regulations 2015.
Throughout, he words 'extemal audito/ have the same meaning as the words 'local auditoi' in the Accounts and Audit Regulations 201 5.

*for a complete list of bodies that may be smaller authoities rcfer to schedule 2 to the Local Audit and Accountability Act 2014

Annual Governance and Accountability Return 2021122 Fo(m 3
Local Councils, lnternal Drainage Boards and other Smaller Authorities'

Page 'l of 6



Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021 I 22

. The authority must comply with Proper Practices in completing Sections 1 and 2 of thisAGAR. Proper
Practlces are foundinlhe Practitioners' Gurde* which is updated from time to time and contains everything
needed to prepare successfully for the flnancial year-end and the subsequent work by the external auditor.

. Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. lf the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

. The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2022.

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

. Do not send the external auditor any iniormation not specifically requested- However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

. lVake sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts- lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided ofany difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners' Guide*.

. Explain fully significant variances in the accounting stalements on page 5. Do not.,ust send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.

. lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box7 of 2021) equals the balance brought forward in the current year (Box 1 ot 2022\.

. The Responsible Financial Offlcer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

. The authority must publish on the authority website/webpage the information required by Regulation '1 5 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor belore 1 July 2022.

"Governance and Accountability for Smaller Authorities in England - a Prcctitioners' Guide to Proper Practices,
can be downloaded fom www.nalc.gov,uk or from wwur.ada.org.uk

Annual Governance and Accountability Return 2021122 Form 3 Page 2 of 6
Local Councils, lnternal Drainage Boards and other Smaller Authorities*

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the sxercise of public dghts, been provided for the external auditor?

lnternalAudit Report Have all highlighted boxes been completed by the intemal auditor and explanations provided?

Section 1 For any statement to which the response is 'no', has an explanation been published?

Section 2 Has the authority's approval of the accounting statements been conlirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 3'l March 2022 been reconciled to Box 8?

Has an explanation of any difference betlveen Box 7 and Box I been provided?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.



Annual lnternal Audit Report 2021122

Westbourne Parish Council

www.westbourne-pc. gov. uk

During the financial year ended 31 lMarch 2A22, lhis authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audil tor 2O21122 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined. the internal audjt conclusions are summarised in this table. Sei
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken

ooforfzozz W loslzozz
Name of person who carried out the internal audit

ln,oY 9*qr,as, rLla*xe/ y Q

Date tqlos/zozzSignature of person who
carried outthe internal audit

*lf the response is 'no' please state the implications and action being taken to address any weakness in control identified
(add separate sheeis if needed).

'*Note: lf the response is 'not covered' please state when the most recent internal audit work was done in this area and when it is
next planned; o( if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2021122 Fotm 3
Local Councils, lnternal Drainage Boards and other Smaller Authorities

A, Appropriate accounting records have been properly kepi throughout the financial year. -7'
B. This authority complied with its financial regulations, payments were supported by invoices, all

expenditure was approved and VAT was appropriately accounted for
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy

of arrangements to manage these. l/
D. The precept or rates requirement resulted from an adequate budgetary process; progress against

the budget was regularly monitored; and reserves were appropriate. 7
E, Expected income was fully received, based on mrrect prices, properly recorded and promptly

banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained. 7
l. Periodic bank account reconciliations were properly carried out during the year. 7
J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts

and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trailfrom underlying records and where apprcpriate debtors and creditors were properly recorded.

lf the authority certified itself as exempt from a limited assurance rcview in 2O2O121, it met the
exemption criteria and correctly declared itself exempt. (lf lhe ai,tharitJ/ had a ijnited ass!!rance
review of its 2A2A/21 AGAR tiak "nct caveted")

L. The authority publishes information on a free to access website/webpage up to date at the time of
the internal audit in accordance with any relevant transparency code requirements

M. The authority, during the previous year (2020-21) correctly provided for the period for the exercise of
public rights as required by the Accounts and Audit Regulations (e'lrdenced by Lhe trctice published
ori lhe [ieb-sife and/ar autharity aDpraved i]tnuies cot][itming the date-. set)

N. The authorjty has complied with the publication requirements for 2020/21 AGAR
asee AGAR Fage '1 Grid.,tlce l\.tet). 7

O. (For local councils only)
Trust funds lincludino charitable) - The council met its

A<ara

Page 3 of 6

NI1*

Not



Section { -Annual Governance Statement 2021122

We acknowledge as the members of:

Westbourne Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements, We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022,lhat:

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

0910612022

and recorded as minute reference:

14

www.westbou rne-pc. g ov. uk

Signed by the Chairman and Clerk of the meeting where
approvalwas given:

Chairman

Clerk

1. We have put in place anangemenls for efective financial
management during the year, and for the preparalion of
the accounting staiements.

prepated its accounlng statements in accordance
v,/ith the Accounts and Audit Regulations

2. We maintained an adequate system ofinternal control
including measures designed to prevent and detect fraud
and corruption and reviewed ils effectiveness.

made praper anangements and accepted respohsibility
far safeguardng the public money and resources n
its charge.

3. We took all reasonable steps to assure ourselves
that lhere are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a signjficant tinancial efiecl
on the ability ofthis authority to conduct ils
business or manage its flnances.

has only done what it has the legal power to do and has
complied with Proper Pmcticcs in doing so.

4. We provided proper opportunity during lhe year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audil Regulations.

duing the year gave all percons intercsted the opportunily to
inspect and ask questions about this authoity s accounts.

5, We carried out an assessment ofthe risks facing this
authority and took appropriate steps to manage those
risks, includjng the introductjon of intemal conlrols and/or
external insurance cover where required.

considercd and documented the linancial and other risks il
faces and dealt with them propely

6. We maihtained throughout the year an adequate and
efieclive system of intemal audit ofthe accounting
records and control systems.

aftanged fot a competent percon, independent ol the financial
controls and procedures, to give an objective view on whether
intemal cont@ls meet the needs of this snr6 er authoiv

7. We look appropriate action on all maiters raised
in reporls from intemal and external audit.

responded to mallers brcught to its attenlon by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or afterlhe year-end, have a financial impact on
lhis authoritv and, where appropriate, have included them
in the accounting statements.

disclosed everylhing it should hava about its busiress acrlv/ty
duing the yeat including events taking place after the year
end if rclevant.

9. (For local councils only) Trusi funds including
cnantaDle. l.l our capacity as lhe sole managing
trustee we discharged our accountability
responsibililies for the fund(s)/assets, including
financial reportinq and. il required, independent
examination or audit-

has met allof its responsibilities whele, as a body
coryorate, it is a sole managing trustee of a local
frusl oI frusls.

Annual Governance and Accountability Return 2021122 Fotm 3
Local Councils, lnternal Drainage Boards and other Smaller Authorities*

Page 4 of 6

No



Section 2 - Accounting Statements 2021122 tor

Westbourne Parish Council

I certif,/ that for the year ended 31 March 2022 theAccounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the gujdance in
Governance and Accountability for Smaller Authorities - a
Prac{ilioners' Guide to Proper Practices and present fairly
the financial position ofthis authority.

Signed by Responsible Financial Ofllcer before being
presented to the authority for approval

I confirm that these Accounting Statements were
approved by this authority on this date:

09t06t2022

as recorded in minute reference:

'15 II

31t05t2022

Signed by Chairman of rhe meeting where the Accounting
Statements were applo\r$,,

I{F W
I

Date

Tatal balances and reserues at the beginnlng of the year
as recorded in the financial records. Value must agree to
Box 7 of previaus year.

133,972

Total amount of precept (ar far lDBs rates and levies)
received ar receivable in the year Exclude any grants
received.

3. (+) Total other recerpts

17,815 17,987
Total incame or receipts as recorded in the cashbook /ess
the precept or rates/levies received (line 2).lnclude any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf
of all emplayees. lnclLtde gross salaries a,?d wages,
eryploye,s Nt cantnbulions employe's pension
cantributions, gratuities and severance payments

Total expenditure ar payments af capital and interest
made during the year on the authority's borro't/ings (if any).

6. C)Ali other payments Total expenditure or payments as recorded in the cash-
Dook /ess staf cosfs (line 4) and loan interes|capital

174,951
Total balances and reserves at the end of the vear. Must
equal (1+2+3) - (4+5+6)

L Total value of cash and
short term investments 148,686 174,951

The sum of all cunent and deposit bank accounts, cash
holdings and shotT term investments held as at 31 March -
To agrce with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

316,837 318,845
The value af all the propefty the authority owns - it is made
up of all its fixed assets and lang term invesrnerls as al
31 March

10. Total borrowinos
0 0

The outstanding capital balance as at 31 March of all laans
from third pafiies (including PWLB).

11. (For Local Councils Only)
Disclosure note re Trust funds
(including charitable)

The Cauncil, as a body corporate. acts as sole trLtstee far
and is res}onsible for manaainq Trust funds or assels.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

Annual Governance and Accountabjlity Return 2021l22 Form 3
Local Councils, lnternal Drainage Boards and other Smaller Authoritiest

Page 5 of 6

1. Balances brought
forward 148,686

?, (+) Precept or Rates and
Levres 101,000 '103,869

16,208 17,0't0

5. (-) Loan interesvcapital
repayments 0 0

87,893 78,581

7. (=) Balances carried
forward 148,686



Section 3 - External Auditor's Report and Certificate 2021122

ln respect of Westbourne Parish Council

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to compleie a limited assurance review is set out by the NationalAudit Office (NAO). Alimited
assurance review is not a full statutory audit, it does not mnstjtute an audit caried out in accordance with lnternational
Standards on Auditing (UK & lreland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level ofassurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels ofspending.

Under a limited assurance review the auditor is responsible for reviewing Sections 1 and 2 oftheAnnual Govemance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the I{AO website -
https://www.nao.org.uUcode-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:
. summarises the accounting records for the year ended 31 March 2022: and. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as extemal auditors.

matters not our opinion lvhich we drawto the aitention ofthe

continue on a sheet if

3 External auditor certificate 2A21122
We certify/do not certify* that we have completed our revjew of Sections '1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the LocalAudit and Accountability Act 2014 for
the year ended 31 Match 2022.

External Auditor Name

External Auditor Signature

2 External auditor's limited assurance opinion 2021122

our opinion the information in Sections 1 and 2 ofthe Annual Govemance and Accountability Return is in accordance with Proper Piactices and
no other matters have come to our attentioh giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)

Date

Page 6 of 6Annual Governance and Accountability Return 2021122 Form 3
Local Councils. lnternal Drainage Boards and other Smaller Authorities*



Bank reconciliation: 31 March 2022

1, uoyds treasurers account

Balance per Lloyds statement
Less outstanding payments

Outsta nding receipts

Add petty cash

Revised bank

Cash book control

Balance forward 01/04/21
Add total receipts to date
Less total payments to date
Cash book at 31/03/22

2. Unity savings account

Balance per statement

Total

f89,900.03
f0.00
f0.00
f0.00

f89,900.03

f148,685.96
€121,804.51
€180,590.44
€89,900.03

f85,051.35

ft7 4,95L.38



Westbourne Parish Council - explanation of variances between 2019/20 and 2O2O/21

Box 7 & 8: List of earmarked reserves

Bfwd Cfwd

3tlo3l202t 3tlo3l2o22
f73,!39.74 f.80,447.76

f0.00 f2,230.00
f8,296.42 f.7r,296.42

f0.00 f1,515.90
f0.00 f1,380.00

f800.00 f900.00
f4,2r7.OO f 5,542.00

f2,492.38 f5,071.38
f0.00 f1,563.10

COC 5106 Public Art 2022 fO.oO f5,263.38

New initiatives fund
Play equipment Monk's Hill
Play equipment Mill Road

srDs/csw
Community Taxibus

vandalism
LegaUprofessional advice

New Homes Bonus 2020

cDc clt 2021

Varience

f7 ,308.62
f2,234.00
f3,000.00
f1,515.90
€1,380.00

f100.00
€ 1,3 25.00

82,579.00

f1,s63.10
€5,263.38

3u03l2O2L 3Ll03l2022 Variance Explanation of varience
f %

1. Balances brought forward f.r33,972 €L48,686 fL4,7t4
2. Precept f101,000 f103,869 f2,869 3%

3. Total other receipts ft7 ,815 f17 ,9a7 fr72 t%
4. Staff costs f16,208 fL7 ,O70 f802 5%

5, Loans interest etc f0 [0 f0 o%

5, All other payments f87 ,893 878,58\ -f9,312 -1-1%

7. Balances carried forward f148,686 ft7 4,957 f26,265 18%

The Parish Council has grown its earmarked reserves to enable it to
undertake projects within the Parish. The additional funding is
listed below.

8, Total value of cash etc f148,686 f174,957 f26,265 18%

The Parish Council has grown its earmarked reserves to enable it to
undertake projects within the Parish. Please see below the list of
movement of earmarked reserves.

9. Total fixed assets etc 83t6,837 f318,84s f2,008 t%
10. Total borrowings f0 f0 f0 Oo/o

Total f88,944.94 f715,209.94 826,265.00


