
Additional information to be submifted with Part 3 AGAR

Basic and lntermediate levels

1. State the basis of accounts - lncome and Expenditure (l&E) or
Receipts and Payments (R&P)

2. Bank reconciliation (N.B- a pro-forma document is available online).

3. Explanations of significant variances:

For boxes 2 - 10 in the Accounting Statements, where the 2020
figure is 15% greater than, or 15% less than, the 201 I figure unless
the variance is less than e500

4. A reconciliation between boxes 7 and 8 - this must be quantified.

5. An explanation of any 'No' answers in Section 1 (Annual
Governance Statement)

6. An explanation of any 'No' answers in the Annual lnternal Audit
Report.

7. An explanation of the level of reserves held if more ihan twice the
precept of the Authority.

Whether you use the general power of competence.

9. The dates for the period for the exercise of public rights (N. B. a ;,, ., -

i;.:,1.: document is available online).

10. This sheet, duly completed

Item required. lncluded
Y/N or
resDonse
R&P

Y

Y

N/A

N/A

N/A

N/A

Y

Y

Y



Smaller authority name: b.r6-5'rBootRNE pA€lsF-t CoLLb'JclL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

AGCOUNTABILITY RETURN
ACCOUNTS FOR THE YEAR ENDED 3,I MARCH 2O2O

Local Audit and Accountability Act 20{/t Sections 26 aod 27
The Accounts and Audit 2012015 ,o+,

NOTICE NOTES

l. Date of announcement Rt DIt

2. Each year the smaller authority's Annual Govornance and Accountability
Return (AGAR) needs to be reviewed by an extemal auditor appointed by
Smaller Authorities' Audit Appointrnents Ltd. The unaudited AGAR has been
published with thls notice. AB it has yet to be reviewed by lhe appointed auditor,
it is subiect to change as a reault of that review.
Any person interested has the right t6 inspect and make copies of the
accounting records for the financial year to which the audlt relates and all
books, deeds, contracts, bil19, vouchels, receipts and olherdocuments relating
to those records must be made avallable for inspection by any person
interosted. Forthe year ended 31 March 2020, these documenB will be available
on reasonable notice by application to:

commencing on (c) _Wednesday 3 June 2020

and ending on (d) _Tuesday 14 July 2O2O

3. Local govemment electors and their representatives also have:

. The opportunity to question the appointed auditor about the accounting
recordst and

. The right to make an obiection which concerns a matter in respect of which
the appointed aud;tor could either make a public interest repori or apply to
the court for a declaration that an item of account is unlaMul. Written notice
of an objection must firsl be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority's AGAR is subiect to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO'S Code of Audit Practice
20'15. The appointed auditor is:

Moore (Ref RO/hd)
Rutland House, Minerva Business Park, Lynch Wood, Peterborough
PE2 6PZ

5. This announcement is made by (e) C.-*Ae Ld:t-ri..r 6-f f
P&ers r Li-*,\

(a)

(b)

(a) lnsert date ot placing of the nolice
which musl be not less than 1 day before
the date in (c) below

(b) lnsert name, position and
addressnelephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspecl the accounts

(c) lnsert date, which must be at least 1

day afrer the date ofannouncement in (a)
above and at least 30 working days
bafore the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days ot July.

(e) lnserl name and position of person
placing the notice - this person must be
the responsible financial officer for the
smaller authority



Annual lnternal Audit Report 2019120

NLSTEC,UEN€ F,K(SU COUfuClL
This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019120 has been carried out in accordance with this authority's needs
and planned coverage. on the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the intemal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Oate(s) intemal audit undertaken Name of person who canied out the internal audit

Signature of person who
carried out the internal audit

Annual Governance and Accountability Return 2019/20 Part 3
Local Councils, lnternal Drainage Boards and other Smaller Authorities"

t zlrzlL? t+loiln rlrvoy BenqS

4-ar-v t+/oslzo
*lf the response is 'no'you musl include a note to state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).
**Note: lf the response is 'not covered' please state when the most recent internal audit work was done in this area and when ii is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the signilicant dsks to achieving its objectives and reviewed the adequacy
of anangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, bassd on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipls, all pstty cash expenditure was
approved and VAT appropriately accounted for. NIA

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

l, Periodic and year-end bank account reconciliations were properly carried out.

Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adaquate audit trail from underlying recrrds and where appropriate debtors and creditors were
properlv remrded.

J,

K. lF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (lf the authority had a limited assurance
review of its 2018/19 AGAR tick "not cavered")

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

M. (For local councils only)
Trust funds (including charitable) - The council mei its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
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Section 1 - Annual Governance Statement 2019120

We acknowledge as the members of:

Westbourne Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, lhat:

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identilied. These sheels must be published with the Annual Governance Statement.

This Annual Govemance Statement was approved at a
meeting of the authority on:

16t04t2020

and recorded as minule reference:

tz

Signed by the Chairman and Clerk ofthe meeting where
approvalwas given:

Chairman

Clerk

Other information required by the Transparency Codes (not part ofAnnual Governance Statement)
Authority web address

www.westbourne-pc. gov.uk

Annual Governance and Accountability Return 2019120 Pat13 Page 4 of 6
Local Councils, lnternal Drainage Boards and other Smaller Authorities*

1. We have put in place a.rangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prcpared its accounting statefients in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruplion and reviewed its effectiveness.

made proper aiangements and accepted rcsponsibility
for safeguadng lhe pubhc money and resources in
its charge.

3. We took all reasonable sleps to assure ourselves
that there are no malters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a signilic€nt financial efiect
on the ability ofthis authority to conduct its
business or manage its finances-

has only done what it has the legal power to do and has
complied with Proper Practices in daing so.

4. We provided proper opporlunity during the year for
the exercise of electors' rights in accoadance with the
requirements ofthe Accounts and Audit Regulations.

duing the year gave all persons interested lhe oppoiunity to
ihspect and esk questions about this authotity's accorrls.

5. We carried out an assessment ofthe risks facing this
authority and took appropriate steps to manage those
risks, induding the introduction of inlemal controls and/or
external ins[irance cover where required.

considered and documented the fihancialand otl,er nsks lt
faces and dealt with them propedy.

6. We maintained throughout the year an adequate and
effeclive system of intemal audit ofthe accounting
records and control systems.

aranged fot a conpetent petson, independent of the financial
controls and prccedures, to give an obkctive view on whether
intehal controls meet the needs of this smaller authoity.

7- We took appropriate action on all matters rarsed
in reports from rnternal and extemal audit.

responded to matters brcught to its attention by intemal and
extemal audit.

8. We considered whether any litigation, liabilities or
commitments, events or kansactions, occuning either
during or after the year-end, have a financial impact on
this authority and, where appropriale, have included them
in the accounting statements.

disclosed everything it should have about its business activiry
duing the War including events taking place after the year

9. (For local councils only) Trust tunds including
charitable. ln our capaciry as lhe sole rnanagrng
trustee we discharged our accountability
responsibilities for the fund(s)/assets, induding
financial reporting and, if required, independent
examination or audit

has met all of its responsibilities where, as a body
co(porate, I is a sole managing trustee of a local
tIusl or frusls

As',

Tv;;l

-..- -*,,eL.-,-r,n-14-



Section 2 - Accounting Statements 2019/20 for

Westbourne Parish Council

I certify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide lo Proper Practices and present fairly
the ,inancial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

I confirm that these Accounting Statements were
approved by this authority on this date:

16tO4t2020

as recorded in minute reference:

l+
Signed by Chairman of the meeting where the Accounting

07to4t2020
Date

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year

Tota! amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts Total tncome or receipts as recorded in the cashbook /ess
the precept or rates,levies received (line 2). lnclude any
grants received.

4. G) Staff costs Total expenditure or payments made to and on behalf
of all employees. lnclude gross salaies and wageg
employets Nl contribulions. employeB pension
contributions, gratuities and severance

Total expenditure or payments of capital and interest
made during lhe year on the authority's borrowings (if any)

5. C) All other payments Total expenditure or payments as recorded in the cash-
book /ess sfaff costs (line 4) and loan interesucapital

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6)

8, Total value ot cash and
short term investments 107,790 133,972

The sum of all current and deposit bank accounts, cash
holdings and shoft term investments held as at 31 March -
To agree wlth bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

2W,078 310,108
The value at all the propefty the authority owns - it is made
up of a its fixed assets and long term invesfmeris as at
31 March.

10. Total boffowings
0 0

The outstanding capital balance as at 31 March ot all loans
from third patlies (including PVILB).

The Cauncil, as a body corporate, acts as so/e lruslee for
and is responsible for manaqinq lrust funds or assets

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

N.B. The figures in the accounting statements above do
not include any Trust transactions.
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Statements were

1. Balances brought
forward 74,293 'lo7,790

2. (+) Precept or Rates and
Levies 80,495 93,166

28,553 12,732

13,431 15,540

5. G) Loan interesvcapital
repayments 0 0

62,120 64,176

7. (=) Balances carried
forward 107,790 133,972



Section 3 - ExternaBAuditor Report and eertificate 20'lS/20

ln respect of Westbourne Parish Council

1 Respective respansibilities of the bady arid the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountabiltty
Return in accordance with Proper Practices which.

. summarises the accounting records for the year ended 31 March 2020; and

. conflrms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Audrtor General
(see note below). Ourwork does not constitute an audit canied out in accordance with lnternational Standards
on Auditing (UK & lreland) and does not provide the same level of assurance that such an audit would do.

2 External auditc!"report 201912S
(Except for the matlers reporled below)' on the basis of our review of Seclions 1 and 2 of the Annual Govemance and Accountabilily Return, in
our opin,on lhe information in Sections 1 and 2 oflhe Annual Govemance and Accountability Return is in accordance with Proper Praclices and
no other matters have come to our atlent on giving cause for concem ihat relevant leglslation and regulatory requirements have not been met.
(*delete as appropriate)-

(conlinue on a separate sheel if required)

Other matters nol afecting our opinion which we draw to the attention ofthe authority:

(continue on a separate sheet if required)

3 External a{-iditor ceftificate 7fr1UZA
We certify/do not certify- that we have completed our review of Sections 1 and 2 of the Annual Governance and

Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 20'14, for
the year ended 31 March 2020.

ExternalAuditor Name

ExtemalAuditor Signature Date

*Note: the NAO issued guidance applicable to external auditors'work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)

Annual Governance and Accountabilitv Return 2019120 Pad 3
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Bank reconciliation - 31 March 2020

1. Treasurer's account number 1

Balance per statement 31103120
Less outstanding payments
Outstanding receipts
Add petty cash
Revised bank

Cash book control

Balance forward 01 /04119
Add total receipts to date
Less total payments to date
Cash book a1311O3120

Balance per statement 31103120
Less outstanding payments
Outstanding receipts
Add petty cash
Revised bank

Cash book control

Balance forward 01 l04l19
Add total receipts to date
Less total payments to date
Gash book at 3t/03/20

€133,972.03
e0.00
f0.00
€0.00
€133.972.03

€103,994.25
e 109,693.93
t79.716.15
€133.972.03

f0.00
t0.00
e0.00
t0.00
f0.00

t3,796.42
t0.00
t3.7 96.42 (balance transferred)
€0.00

2. Treasurer's account number 2, Mill Road recreation ground. (Account
closed in May 2019 and balance transferred to the number 1 account)



Westbourne Parish Council - explanation of variences between 2018-19 and 2019-20

3L/Ou2ot9 SLIOslZOZO Varience Explanation of varience

f
1. Balances brought forward f7 4,293 f.107 ,790 f33,497

2. Precept f80,495 f93,L66 f72,67L L6%

The Precept was increased to fund new community infrastructure

and other additional expenditure anticipated in 2Ol9/20

3. Total other receipts f28,553 f.12,732 -fls,82L -55% There were less receipts in 2079/20. See explanation below.

4. Staff costs f.L3,431, f15,540 fz,tog 76Yo

The Clerk received a pay increase in November 2018 to refect skills

and experience and work undertaken,

5. Loans interest etc f0 f0 f0 o%

5, All other payments f62,120 f64,t76 f2,056 3%

7. Balances carried forward f"t07 ,790 t"733,972 f?6,182 24%

The Precept was increased to fund new community infrastructure

and an earmarked reserve has been created to set aside funding for

these projects. See information on the Parish Council's Business

Plan at http://www.westbourne-
pc.gov.uk/The_Business_Plan_24531.aspx

8. Total value of cash etc f1o7,790 f1.33,972 f76,182 24% As above

9. Total fixed assets etc f299,O78 f310,108 f11,030 4%

10. Total borrowings f0 f0 f0 0%

Box 3 explanation of varience

VAT reclaimed f9,L57 f2,600 -f6,557 -72%

Grants/admin received f18,646 f9,432 -f9,2L4 -490/0

Rent received t750 f700 -fs0 -7%

Total f28,553 eL?,732 -8L5,82L -s5%


