PARISH COUNCIL ELECTIONS

4 May 2023
NOTES FOR CANDIDATES

The following information is intended to give candidates general information on the correct procedures for running the election campaign.   However, you must understand that it is your responsibility to ensure that the campaign is conducted in a lawful manner.   The Representation of the People Acts contains most of the legal provisions affecting elections and careful reference should be made to the various requirements with which candidates are expected to comply.  

The Returning Officer and her staff will do their best to answer questions about procedural matters but their primary functions are concerned with the conduct of the election proceedings generally.  This guide is designed to give Candidates a brief indication of the basic requirements.   The Electoral Commission has produced a comprehensive guide for candidates and agents for this election this is available on their website. https://www.electoralcommission.org.uk/i-am-a/candidate-or-agent/local-elections-in-england
THE LAST TIME TO RECEIVE VALID NOMINATION PAPERS IS 4pm on  4 APRIL 2023. PLEASE ENSURE THE RETURNING OFFICER HAS YOUR VALID PAPERS BEFORE THEN.

(THE RETURNING OFFICER OR ANY OF HER APPOINTED STAFF CAN ACCEPT NOMINATION PAPERS AND THE DECISION ON THEIR VALIDITY IS FINAL).
*the clock used to determine 4pm is an atomic clock.

.

1.
Returning Officer

This appointment is held by Diane Shepherd, the District Council’s Chief Executive and her authorised Deputies are John Ward, Director of Corporate Service, Joe Mildred, Business Support Divisional Manager, Joanna Ward, Electoral Services Manager and Sarah McKellar, Senior Electoral Services Officer..  

All election communications should be addressed to the Returning Officer at East Pallant House, 1 East Pallant, Chichester, West Sussex, PO19 1TY (Telephone Chichester (01243) 521010). 

Enquiries should initially be made to the Electoral Services Office.

2.
Qualifications necessary for Candidature
Please complete all qualifications that apply.  You should check to see if you qualify.   Disqualifications are set out under s.81A of the Local Government Act 1972 and only apply to a person who is subject to any relevant notification requirements, or a relevant order, made on or after 28 June 2022 and are shown within the nomination papers.

3.
Nomination
3.1.
Every candidate must be nominated on a separate nomination paper.   A Nomination Paper is enclosed with these notes.  The nomination paper must be subscribed by two electors as Proposer and Seconder.  Both of these electors must be local government electors for the Parish (or Parish Ward) in which the candidate is standing and their electoral numbers must be given on the nomination paper.  Nomination papers must be delivered to the Returning Officer at East Pallant House, 1 East Pallant, Chichester, West Sussex, PO19 1TY during the period Thursday, 23 March 2023 until 4pm on Tuesday, 4 April 2023.
3.2.
The candidate’s FULL NAME must be stated.  It is not sufficient to use initials.  If a candidate commonly uses a different surname or forename, he or she may request that instead of their full names, the commonly used name(s) appear on the Statement of Persons Nominated, the Notice of Poll and the ballot paper.

3.3.
If a candidate is standing under the auspices of an approved political party he or she should ensure that his or her nomination paper and candidate’s consent to nomination is supported, in writing, by the authorised Nominating Officer for that Party.   

3.4.
A candidate not standing under the auspices of a political party can either leave the description blank, use the word Independent or anything else as long as the description does not mislead or is offensive in anyway.  The candidates description in all cases must not exceed six words.
4.
Home Address Form

4.1
Candidates now no longer need to have their home address printed on the official notices or the ballot paper.  This whole form needs to be completed and if the Candidate does not want their home address made public, they are required to complete Part 2 as well and indicate what District the home address is in.
5.
Candidate’s Consent to Nomination

5.1
The Candidate’s Nomination is NOT VALID unless his or her Consent 

to Nomination, given in writing and dated on, or within one month before, the last day for the delivery of Nomination Papers, is delivered to the Returning Officer by 4pm on 4 April 2023. 
5.2
The consent to nomination must be signed in the presence of a witness, who must also sign the form and give their full names and address.

5.3
THE CANDIDATE MUST ALSO STATE HIS or HER DATE OF BIRTH.   FAILURE TO SUPPLY THIS WILL INVALIDATE THE NOMINATION PAPER.

YOU ARE ADVISED NOT TO LEAVE THE DELIVERY OF YOUR NOMINATION PAPER UNTIL THE LAST DAY OR TWO.  WE ARE EXPECTING SOME 750 NOMINATION PAPERS FOR BOTH THE DISTRICT COUNCIL AND PARISH COUNCIL ELECTIONS AND THEY WILL BE CHECKED STRICTLY IN THE ORDER IN WHICH THEY ARE RECEIVED.  IF ANY ERRORS ARE FOUND IN A NOMINATION PAPER WHICH IS CHECKED AFTER 4PM ON THE LAST DAY FOR RECEIPT, THE RETURNING OFFICER WILL HAVE NO ALTERNATIVE BUT TO DECLARE IT TO BE INVALID.  NEITHER THE RETURNING OFFICER NOR HER STAFF ARE ABLE TO MAKE ANY ALTERATIONS TO NOMINATION PAPERS.

5.
Withdrawal of Candidature


A validly nominated candidate can withdraw from the election by notice in 

writing which must be delivered to the Returning Officer by 4pm on 4 April 2023.  The notice must be signed by the candidate and witnessed by one other person.

6.
Hours of Poll


The Hours of Poll will be from 7 am to 10 pm on 4 May 2023.

7.
Polling and Counting Agents


Every Candidate may appoint agents to attend at polling stations for the purpose of detecting ‘personation’, and counting agents to attend at the counting of votes.  You will receive written notification of the numbers of counting agents you may appoint, together with the time within which you must notify the Returning Officer of such appointments.

8.
Election Agent

Parish candidates are not entitled to have Election Agents.
9.
Election Expenses

A Candidate can incur expenses in conducting his or her election campaign.  The current MAXIMUM PERMITTED amount is £806 together with an additional 7p for every entry in the Register of Electors for the relevant Parish or Parish Ward.

10.
Payment of Election Expenses


Every payment made by a Candidate in respect of election expenses MUST, except where the amount is less than £20, be vouched for by a bill stating the particulars, and by a receipt.  Forms will be sent to all candidates after close of nominations. Expenses are not reimbursed.
11.
Return of Election Expenses


The return of election expenses incurred by candidates and agents must be submitted to the Returning Officer within the timescale set out in the attached timetable.  Such a return is necessary whether or not you incur expenses. 
Failure to send in the return and declaration within the prescribed time constitutes an illegal practice.

12.
Use of Electoral Register
Every candidate is entitled to one free copy of that part of the full register of electors for the Parish or Parish ward in which they are standing.  Candidates must be aware of a number of legal restrictions that now apply to the use of information contained in the Register.  Full information on these restrictions is within the pack and are on the Electoral Commissions website.
13.
Campaign Publicity Material
Campaign publicity material is subject to a number of restrictions under electoral law and is also subject to the general, civil and criminal law relating to published material.

14.
Imprint

All posters, placards and bills which make reference to the election must carry an imprint detailing the full name and the full postal address of the printer and the promoter of the material on its face.  Detailed advice is in the Electoral Commission’s guidance.

15.
Count
The counting of votes for all contested District Wards and Parish Councils will take place throughout the day on Friday, 5 May 2023 at the Westgate Leisure Centre, Via Ravenna, Chichester.  Candidates will be advised as to the estimated time of their Count in due course.

16.
Useful Information

Electoral Commission


The Electoral Commission publish guidance for Candidates and Agents which can be downloaded from its website.



Tel: 
0333 103 1928



Web:
www.electoralcommission.org.uk
Parish Clerks

All parishes have a Parish Clerk who will be able to provide more information on the work of the council and help you with your nomination.
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