
Smaller Authority Name: Westbourne Parish Council

NOTICE OF CONCLUSION OF ANNUAL AUDIT

AGCOUNTS FOR THE YEAR ENDED 3I MARCH 2025
Accounts and Audit Regulations 2015

I The audit of accounts for (Smaller Authority Name) Westbourne Parish Council
for the year ended 31 March 2025 has been completed and the accounts have
been published.

2 The Annual Return is available for inspection by any local government elector
in the area of (Smaller Authority Name) Westbourne Parish Council
on application to

(a) (Name of Clerk)
Glare Kennett. Parish Clerk

(b) (Address of Clerk)
Westbourne Parish Council.

PO Box '143. Emsworth. PO10 9DX

(c) (Telephone/email, and hours and arrangements to view)
clerk@westbourne-pc,qov. uk

07775654483

3 Copies will be provided to any person on payment of €0.00 for each copy of the
Annual Return

Announcement made by (Name of Clerk)

Clare Kennett, Parish Clerk

Date of Announcement

Mondav 1 September 2025



smarer authorrty nar", WestbOUrne PafiSh COunCil

NOTICE OF PUBL]C RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARGH 2025

Local Audit and Accountability Act 2014 Sections 25 and 27
The Accounts and Audit 2015 (St 20151234

NOTICE NOTES

1. Date of announcement Mondav 2 Juns 2025

2. Each year the smaller authoriq's Annual Gove.nance and Accountability
Retum (AGAR) needs to be reviewed by an extomal auditor appointed by
Smaller Authodties' Audit Appolntnenb Ltd. The unaudited AGAR has been
published with this notice. As it has yetto be reviswed by the appointed auditor,
it is subject to change as a raault of that review.
Any person interested ha8 the right to inspoct and make copies of the
accounting records for the financial year to which the audit relaGs and all
books, deeds, contracts, bilb, vouchers, receipta and other documents relating
to those records must be made available for inspectlon by eny person
interested. Fortheyearendod 3l March 2025, these documentswill be available
on reasonable notice by application to:

commencing on (c) Tuesdav 3 June 2025

and ending on (d) Mondav l4 Julv 2025

3. Local govemment electors and their repreaentatives also have:

. The opportunity to question the appointed auditor about the accounting
records; and

. The right to make an objection which concerns a matter in respect ofwhich
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between lhe above dates only.

4. The smaller authority's AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulation3 2015 and the NAO'S Code of Audit Practice
2015. The appointed auditor is:

Moore (Ref AP/HD)
Rutland House
Minerva Business Park
Lynch Wood
Peterborough
PE2 6PZ

5. This announcement i3 made by (e) Clare Kennett. Parish Clerk

(a)

!l r,noone

(a) lnsert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) lnsert name, position and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) lnsert date, which must be at least 'l

day afrer the date ofannouncement in (a)
above and extends fo. a single peiod of
30 working days (inclusive) ending on ihe
date appointed in (d) below

(d) The inspection period between (c)
and (d) must also include the first 10
working days ofJuly.

(e) lnge{ name and position of person
placing the notice - this person must be
the responsible financial officer for the
smaller authority



LOCAL AUTHORIW ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and 'other' smaller authorities.

The basic position

By law, any interested person has the right to inspeci the accounting records of smaller authorities. lf
you are a local government elector or registered to vote in the local councils' elections, then you are
able to ask questions about the accounts and object to them.

The right to inspect the accounting records

\Men your council has finalised its accounts for the previous financial year, they must advertise that
they are available for people to inspect. You must then provide the council with reasonable notice of
your intentions. Following this, by arrangement you will then have 30 working days to inspect and make
copies of the accounting records and supporting documents. You may be required to pay a copying
charge.

The right to ask the auditor questions about the accounting recordg

lf you have any questions regarding the accounting records, you should first ask your smaller authority.
This must be done during the 30-day period for the exercise of public rights. You may also ask the
appointed auditor questions about an item in the accounting records. However, the auditor can only
answer 'what' questions, not 'why' questions so is limited with their response. To avoid any confusion,
it is advised that you put your questions in writing.

The right to make objections

Should you view something as unlawful or believe there are matters of wider concern in the accounts,
you may wish to object. lf you are a local government elector, you have the right to ask the external
auditor to apply to the courts for a declaration that an item is contrary to the law and should be reported
as a matter of public interest. This must be done by telling the appointed auditor which specific item in
the accounts you object to and why you believe it to be unlawful or think a public interest report should
be made about it. You must provide clear evidence to support your objection, and this should be done
in writing and the copied to the council.

You should not use the'right to object' to make a personal complaint or claim against your smaller
authority. Complaints of this nature should be taken to your local Citizens'Advice Bureau, local Law
Centre or to your solicitor.

A final word

Smaller authorities, and so local taxpayers, meet the costs of dealing with questions and objections. ln
deciding whether to iake your objection forward, the auditor must consider the cost that will be involved.
They will only contlnue with the objection if it is in the public interest to do so. lf you appeal to the courts
against an auditot's decision, you may have to pay for the action yourself.



Annual Governance and Accountability Return 2024125 Form 3

To be completed by Local Councils, lnternal Drainage Boards and other Smaller Authorities*:
. where the higher of gross income or gross expenditure exceeded t25,000 but did not exceed

€6.5 million; or
. where the higher of gross income or gross expenditure was t25,000

or less but thatl
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 20241 25
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding f25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternalAudit Report must be completed by the authority's internal auditor.
. Sections I and 2 must be completed and approved by the authority.
. Section 3 is compteted by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding t25,000 or an authority with
neither income nor expenditure exceeding €25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the e{ernal auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of f40 +VAT:
. the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2025
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Repofi 2024125

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the extemal auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirernents
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage:
Before 1 July 2025 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
. Section 1 -Annual Governance Statement 2024/25, approved and signed, page 4
. Section 2 -,Accounting Statements 2024125, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:
. Notice of conciLrsion of audit
. Section 3 - External Auditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. lt
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

TheAnnual Governance and Accountability Retum constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the wods 'external auditor' have the same mearing as the words 'local auditor' in theAccounb andAudit Regulations 2015.

*fat a complete list of bodies that may be smaller authotities refer to schedule 2 to the Local Audit and Accountability Act 2014.

Annual Governance and Accountability Return 2024125 Fotm 3 Page 1 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities*



Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024125

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AG AR. Proper
Pracfices are found in lhe Practitioners' Gurde* which is updated from time to time and contains eveMhing
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the e{ernal
auditor by email or post (not both) no later than 30 June 2025.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references,

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generlc email addresses and telephone numbers.
Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. lf the authority holds any sho(-term investments, nole their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners' Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the delailed
accounting records instead ofthis explanation. The external auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.

lf the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

Make sure thal the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the currenl year (Box 1 of 2025).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the firsl ten working days of July.

The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including ihe period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

*Governance and Accountability for Smaller Authorities in England - a Practitionerc' Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org,uk

Annual Governance and Accountability Return 2024125 Fotm 3
Local Councils, lnternal Drainage Boards and other Smaller Authorities'

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for tho period
for the exercise of public rights, been provided for the external auditor?

lnternal Audit Report Have allhighlighted boxes beencompleted by the internalauditor and explanations provided?

Section 1 For any statement to which the response is'no', has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2025 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

Page 2 of 6
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Annual lnternal Audit Report 2024125

Westbourne Parish Council

www.westbourne-pc. gov. uk

During the financial year ended 31 March 2025, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of cornpliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audiltor 2024125 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
oui below are the objectives of internal control and alongside are the internal audit conclusions on whether. in all
significant respects, ihe control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

.in€-tTy

CA\4

Date(s) internal audit undertaken

atf of :ot+ zclc;/:czs
Name of person who carried out the internal audit

A .Eenors , A,(u.e€Y<eY L4r LrP

Dare gDfos/ZozsSignature of person who
carried outthe internal audit

*lf the response is 'no' please state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).
**Note: lf the response is 'not covered' please state when lhe most recent internal audit work was done in this area and when ii is
next planned; ol if coverage is not required, the annual intemal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Retum 2024125 Form 3
Local Councils, lnternal Drainage Boards and other Smaller Authorities

A, Appropriate accounting records have been properjy kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for. 7

*, This authority assessed the significant risks to achiev ng its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process: progress against
the budget was regularly monitored; and reserves were appropriate.

-7
E. Expected income was fully received, based on correct prices, properly recorded and promptly

banked; and VAT was appropriately accounted for
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved

and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

L Periodic bank account reconciliations were properly carried out during the year.

Accounting statements prepared during the year were prepared on the corect accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trailfrom underlying records and where appropriate debtors and creditors were properly recorded.

J.

lf the authority certified itself as exempt from a limited assurance review in 2023/24, it met the
exemption criteria and correctly declared itself exempt. (lf tlle autharity had a lmited assuratlce
review of ib 2a23/24 AGAR lick "not cavered")

K.

L, The authority published the required information on a website/webpage up to date at the time of the
internal audit in accordance with the relevant legislation.

M. ln the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR period,
were public ights in relation to the 2023-24 AGAR evidenced by a notice on the website and/or
authorw approved minutes contirming the dates set).

N. The authority has complied wilh the publication requirements for 2023i24 AGAR
(se.i lG,4R Page 1 GDldance lJctes). V

o. (For local councils only)
Trust tunds (includinq charitable) -The council mei its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Page 3 of 6



Section 1 -Annua! Governance Statement 2024125

We acknowledge as the members of:

Westbourne Parish Council

our responsibility for ensuring that there is a sound system of internal control, including anangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025.lhali

*Please provide explanations to the extemal auditor on a separate sheet for each 'No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

22t05t2025

and recorded as minute reference:

i+

www.westbourne-pc. gov. uk

Signed by the Chair and Clerk of the meeting where
approval was given:

Clerk

/r,ry
+ ae-.e- ^a.aL//

Chair

Annual Governance and Accountability Return 2024125 Form 3 Page 4 of 6
Local Councils, lnternal Drainage Boards and other Smaller Authorities*

l l /e have put in plac€ anangements for efiective fnancial
management during the yeat and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audil Regulatbns.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect traud
and corruption and revie\ryed its efecliveness.

made prcpet arrangemenls and accepted rcsponsibility
fot safeguarding the publb money and rcsources ih
its charge.

3. We took all reasonable steps lo assure oorselves
that there are no matters of actual or potenlial
non-compliance with laws, regulations and Proper
Practices that could have a signifcanl fnancialeffecl
on the ability ofthis authoriiy to conduct its
business or manage its finances.

has only done what it hasthe legal powerto do and has
comphed wtth Praper P@cttces in clong so

4. v\,le provided proper opportunity during the year for
the exercise of electors' rig hts in accordance wilh lhe
requirements ofthe Accounts and Audit Regulations.

duing the year gave all peGohs intercsted the oppoftunity to
inspect and ask questions about this authority s accrunts.

5. We caried out an assessmenl ofthe risks facing this
authority and took appropriate steps to manage those
risks, including the introduclion of intemal controls andlor
external insurance cover where .equireo.

cohsidercd and documented the fihancial ahd other isks it
faces and deak with them prcperly

6. We maintained throughout the year an adequate and
effective system ot internal audit ot the accounting
records and control syslems.

affanged fot a competeht petson, independeht ofthe financial
cohtrols anct procedurcs, to give an objedive view oh whether
inlemal contrcls meet the needs of this smallet authow.

7. We took appropriale action on all matters raised
in reports from internal and exlernal audit.

responded to matterc brought to its attention by intemal and

8. We considered whether any liiigation, liabilities or
commitments, events or tr3nsactions, occuning either
during or after the year-end. have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about its business aclivity
during the year including events taking place allet the year
end if rclevanL

9, (For local coLrncils only) Ttust funds including
charitable. ln oLrr capacity as lhe sole managrng
trustee we discharged our accountability
responsibilitaes forlhe fund(s)/assets, including
linancial reporting and, if required, independent
examination or audit.

has net all of its respansihillies wherc, as a body
corporate, it is a sole managing trustee af a local
trust ortmsls.

Agreed

l- Y*-TN"I Yes means that this authotity:



Section 2 - Accounting Statements 2024125 tor

Westbourne Parish Council

I certify that for the year ended 3'1 March 2025 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a rec€ipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

I confirm that these Accounting Statements were
approved by this authority on this date:

22t05t2025

as recorded in minute reference:

tq

20t05t2025

Signed by Chair of the meeting where the Accounting
Statements were approvrdp'ru

Date

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received-

3. (+) Total oiher receipts Total income or receipts as rccorded in the casrbook /ess
the precept or rates/levies received (line 2). lnclude any
grants received.

4. (-) Staff costs

32,719
Total expenditure or payments made to and on behalf
of all employees. lnclude gross salaies and wages,
employers Nl contnbutions employers pensron
contributians, gratuities and severance payments-

Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any)

6- G) Allother payments
183,105

Total expenditure or payments as recorded in the cash-
book /ess staff cosfs (line 4) and loan interest/capital

Total balances and reseNes at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments 236,041 197,256

The sum of all current and deposit bank accounts, cash
holdings and shod term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

3'17,930 146,887
The value of all the prapefty the authority owns - it is made
up of all its tixed assets and long term invesrrerts as at
31 March.

10. Total borrowings
0 0

The outstanding capital balance as at 31 March of all loans
from third pafties (including PWLB).

1'ta. Disclosure note re Trust funds
(including charitable)

The Council, as a body corporate, acrs as so/e ,rastee and
is responsible for managing Trust funds or assets.

The figures in the accounting statements above
exclude any Trust transactions.

11b. Disclosure note re Trust funds
(including charitable)

Annual Governance and Accountability Relwn 2024125 Fotm 3
Local Councils, lnternal Orainage Boards and other Smaller Authorities*

Page 5 of 6

Notes and quidance

31 March
2024

l
1. Balances brought

fonrvard 195,079 236,041

2. (+) Precept or Rates and
Levies 126,509 133,264

25,965 43,775

31,414

5. G) Loan interesucapital
repayments 0 0

80,098

7. (=) Balances carried
forward 236,041 197,256

NiA



Section 3 - External Auditor Report and Certificate 2024125

ln respect of

1 Respective responsibilities of the auditor and the authority
Our .esponslbilty as audltors to complete a limited assurance review ls set out by the National Audit Office (NAO) A
limited assurance review is not a full statutory audit lt does not constitute an audit carried out in accordance with
lnternational Standards on Auditing (UK & lreland) and hence t does not provide the same leve of assurance that such an
audit would. The UK Governnrent has determ ned that a lower evel of assurance than that provided by a ful statutory audit
is appropr ate for those local pu bl c bodies with the owest eve s of spend ng

Under a limited assu.ance revrew, the auditor is responsible for revrewlng Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Aud tor Gu dance Note 02 (AGN 02) as lssued by the NAO on behalf of the
Compt.olLer and Auditor General. AGN 02 is available from the NAO website - hltos://wM ,v. !!o.prq UK&9dC Alofl
practlce/guldance-and info.mat on fo. aud.[,oj-s]

This authority is responsible for ensuring that its financial management s adequate and effective and that lt has a sound
system of internal control The authority prepares an Annua Governance and Accountabilrty Return in accordance wlth
Prcper Practices which:

. summarises the accountlng records for ihe year ended 3'l l'\4arch 2025; and

. confirms and provides assurance on those matters that are relevant to our duties and responsibiLlties as external
auditors

2 External auditor limited assurance opinion 2024125

On the basis of our review oi Sectlons 1 and 2 of the Annual Governance and Accountability Return n oLrr opinion the
lnformation in Sections 1 a^d 2 of the Annual Governance and Accountabllity Return is Ln accordance wth the Proper
Practlces and no other maiters have come to our altenllon giving cause for conceTn thal relevant legislatlon and regulatory
requirements have not been met

There are no other matters affecting our opinion which we draw to the atiention of the authority.

3 External auditor certificate 2024125

We certify that we have completed our review of Sections 1 and 2 ofthe Annual Governance and Accountability Return, and

d scharged our responsibi ltles under the Local Audit and Accountabi ty Act 2014, for the year ended 31 [,4arch 2025

l MOORE {14 {,c,o
ExternalAuditor Name E):terna I Auditor Signature

Annual Governance and Accountability Relwn 2024D5 Pai 3
Local Councils, lnternal Drainage Boards and other Smaller Authorities*

Date

18/08t2025

Page 6 of 6
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Bank reconciliation: 31 March 2025

1. Lloyds Bank Account

Balance per Lloyds statement
Less outstanding payments

Add outstanding receipts

Balance per cashbook

2, Lloyds Bank lnstant Access Savings Account

Balance pe, Lloyds statement
Less outstanding payments

Add outstanding receipts

Balance per cashbook

3. Unity Bank Savings Account

Balance per Unity statement
Less outstanding payments

Add outstanding receipts
Balance per cashbook

3, Joint Burial Committee Lloyd Bank Account

3, Balance per JBC Lloyds statement
Less outstanding payments

Add outsta nding payments

Balance per cashbook
28% share =

Total

f45,76L.O3
f0.00
f0.00

f.45,761.O3

f40,229.60
f0.00
f0.00

f40,229.60

f90,591.76
f0.00
f0.00

f90,591.76

f73,436.46
€0.00

f0.00
€73,835.45

820,674.00

eL97,256.39



Breakdown of reserves held
please complete or update the highlighted boxes to help provide a breakdown of the types of reserves

Earmarked resen es:

DescriPtion of reserve:

Monk's Hill PlaY equiPment

Mill Road play equiPment

Speed lndicator Devices and

Community SPeed Watch GrouP

staff absence contingency

Va nda lis m/in su ra nce excess

Monk's Hill car Park surface

ChurchYard wall rePairs

Fingerpost signs renovation

Election costs contingencY

Village gatewaYs renovation

Neighbourhood Plan

Legal advice

Office equipment

Restricted (ring-fenced) reserves:

DescriPtion of reserve:

Chichester District Council CIL

received in 2024

Joint Burial Committee

General reserves

Total reserves

Box 7 per Annual Return

Difference

Explanation of difference (if applicable):

9230

12s27

576
2000

s00
5000

7262

1316

4000

t372
1949

5542
292

51506

12500

2067 4

L7257 6

3317 4

t12576
t97256

L97 ,256

Column B - Each reserve should be renamed to show the specific purpose / name given by this authorit\



Additional information to be submitted with Part 3 AGAR Checklist

Item required.

1. Staie the basis of accounts - lncome and Expenditure (l&E) or Receipts and
Payments (R&P)

2. Bank reconciliation(s) for all bank accounts held in the authority's name (N.8.
a pro-forma document is available online).

3. Explanations of significant variances - udlh_numedealsupegtt:

For boxes 2 - 10 in the Accounting Statements, where the 2025 flgure is 15%
greater than, or 157o less than, the 2024 figwe unless the variance is less
than f500.

Please also provide an explanaiion if the variance is greater than f100,000
regardless of whether this is less than 15%.

Note: lf an explanation is required for the variance of Box 4 and the
explanation refers to a change in hours or a change in pay rates, please could
you note the previous hours/rates and the updated hours/rates

(N.8. a projorma document is available online).

4. \Mrere other income (Box 3) is oreater than €100k and 50% of precept,
we require a breakdown of other income for 2023124 and 2024125. P/A

5. Where !
is dreater than 22m then we will also require:

. A copy of the full internal auditor repoft provided by your internal auditor (lA);

. suppofting evidence of:
a. the council's assessment that lhe lA is independent of the council.
b. the council's assessmert that the lA is competent to unde,take the role-
c. the current and appropriate lefter of engagement
d. the authority considering and agreeing the lA programme of work against

ib identified rbks.
e. copies of the minutes of the meetings considering the lA's findings together

with ovidence that any recommendations have been addressed; and
. Bank statements covering 31 March 2025 to suppott the bank reconciliation(s)

provided

l./i A

6. A reconciliation between boxes 7 and 8 - this musi be quantifled (N.8. a pro-

&I!qq document is available online). tilB
7. An explanation of any 'No' answeE in Section 1 (Annual Governance

Statement). Nr/ A

8. An explanation of any 'No' answers in the Annual lnternal Audit Report.
N/A

A breakdown of the types of reseryes held between general reserves,
earmarked reserves and restricted (ring-fenced) reserves (N.8. a pro-forma
document is available online).

9.

10. Vvnere any investments are included as part of the Box 9 flgure, please
provide a summary of these amounts. t'//A

11 Whether you use the general power of competence.

12. The dates for the period for the exercise of public rights (N.8. a pro-forma

document is available online).

13. Explanation for the Council's decision for their period for the exercise of public
rights if different to the standard period (i.e. 3 June 2025 - 14 July 2025\. A/lA

14. Copy of this completed sheet provided with your AGAR submission.


