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NOTICE OF CONCLUSION OF ANNUAL AUDIT

ACCOUNTS FOR THE YEAR ENDEO 31 i'ARCH 2018
Accounts and Audit Regulatlons 2015

The audit of accounts for (Smaller Authorlty Name)
for the year ended 3{ March 2018 has been completed and the
been published.

(a)

The Annual Return is available for inspectlon by any local government elector
in the area of (Smaller Authority Name) i"J C sT BOCLlEtle-
on application to

(Name of Glerk)

(b)

Polc- lGll

(c)

Coples will be provided to any person on payment of c 0 . OO for each copy of
the Annual Return

Announcement made by (Name of Clerk)

Ci,ree tsft+r€TT

Date of Announcement

23iog/ tg

(Address of Clerk)

e'Ms.L@r-q

(Telephone/emqil, and hogrs and arrangements to view)

€;3 StsYaAek Auervtrs
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Local Councils, lnternal Drainage Boards and other
Smaller Authorities in England
Annuat Governance and Accountability Return 2017/18 Part 3

Saved in \/r

To be completed by:. all smaller authorities* where either the higher of gross income or gross
expenditure exceeded f25,000 but did not exceed f6.5 million; and. any other smaller authorities that either:. are unable to certify themselves as sxempt; or. have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017 I 18

1 . Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding f25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

. The annual internal audit report is completed by the authority's internal auditor.

. Sections I and 2 are to be completed and approved by the authority.

. Section 3 is completed by the extemal auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceeding f25,000 or an authoraty with
neither income nor expenditure exceeding C25,000, but which is unable to certify itself as exempt, or
requesting a limited assurance review, must send to the external auditor:

. the Annual Governance and Accountability Return Sections 1,2 and 3, together with

. a bank reconciliation as at 31 March 2018

. an explanation of any significant year on year variances in the accounting statements

. your notification of the commencement date of the period for the exercise of public rights

. Annual lnternalAudit Report 2017/18

Unless requested, do not send any original records to your external auditor. Your external auditor will ask
for any additional documents needed.

Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 - External Auditor Report and
Certificate will be returned to the authority.

Publication Requirements
Smaller authorities with either income or expenditure exceeding t25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountabrlity Return:

' Section 1 - Annual Governance Statement 2017118. page 4
. Section 2 - Accounting Statements 2017/18. page 5
, Sectio,r 3 - The External Audiior Report and Certificate 2017118, page 6

" Notice o{ the perioc for the exercise of puhlic rights and other intorn}atron required by Regulaiion 15 i2),
Accounts arld Audit Regulations 2015.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

The Annual Governance and Accountability Rotum constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words 'extemalauditor'have tle same moaning as tho words 'local audltor' in lhe Accounts and Audit R€ulations 2015.

'fot a conplete lisl of bodies that rfiay be stnallet authotities rcfer to schedule 2 to LocalAudit and Accountability Act 2014.

Annual Governance and Accountability Return 2017/18 Part 3 Page 1 of 6



Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017 I 18
,TheaulhoritymustcomplywithProperPracticesincompletingSectionsland2ofthisAnnual Governance and

Accountability Rel,]r'n. Proper Practices are found in the Practirioners' Guide' which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

. Make sure that the Annual Govemance and Accountabillty Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the compleied Annual Governance and
Accountability Retum. Any amendmants must bs approved by the authority, properly initialled and accompanied
by an explanation. lf the Annual Govemance and Accountability Return contains unapproved or unexplained
amendments, it may be retumed and additional costs will be incurred.

. The authority should receive and note the annual internal audit report prior to approving the annual govemance
statement and before approving the accounts.

. Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before sending it to the external auditor.

. Do not send the external auditor any information not specifically requested. However, you must inform your
extemal auditor about any change of Clerk, Responsible Finance Of{icer or Chairman, and provide relevant email
addresses and telephone numbers-

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts, li the authority holds any short{erm investments, note lheir
value on the bank reconciliation. The external auditor must be able to agre6 the bank reconciliation to Box I on the
accounting slatements (Seetion 2, pagq 5). An explanalion must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available lnlne Practitionerc' Guide..

. Explain fully significant variances in the accounting statements on pago 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. lnclude complete numerical and narrative analysis to support the explanation.

. ll the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
varianc€s arg not fully explained, additional costs will be incurred.

. Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 oi 2017) equals the balance brought forward in the cunent year (Box 1 of 2018).

. Please enter the authority's name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for tho external auditor-

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights. From the commenc€ment date for a single period of 30 consecutive working days, the
accounts and accounting records can be inspected. Whatever period the RFo sets it must include a common
inspection period - during which the accounts and accounting records of all smaller authorities must be available
for public inspection - of the first ten working days of July.

. The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the exlernal auditor.

'More guidance or complsting this annual return is available ln oovemance and Accountability for Smallar Authorities
in England - a Praclitlonerc' Guide to Prop€r Practices, which can be downloaded from www.nalc.gov.uk or from
wwrfl.slcc,co,uk or from www.ada.org-uk

All sections Have all highlighted boxes have been completed?

Has all additional information requesled, including the dates set for the period
for the exercise of public rights, been provided for the external auditor? /

lnternalAudit Report Have dl huhkhted boxes have been completed by t.le internal auditor and explanations provided?

Section 1 For any statement to which the response is 'no', is an explanation provided? ,,}

Section 2 Has the authority's approval of the accounting statements besn confirmed by
the signature of the Chairman of lhe approval meeting?

Has an explanation of significant variations from last year to this year been provided?

The bank reconciliation as at 31 M6rch 2018 is agreed to Box 8?

Has an explanation of any difference between Box 7 and Box I been provided? *l;t
Sections 1 and 2 Trust tunds - have all disclosures been made if the authority is a sole managing

trustee? NB: do not send fust accounlng statements unless requested or instructed,
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.A,nnual lnternal Audit Report 2A11 ng

Westbourne Parish Council

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2O17l1B has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) intemal audit unde(aken

Signature of person who
carried out the intemal audit

Nan€ of pe{son who canied out the intemal audit

frtn( 4..1.'r:-,, 1,,(',/., / /. ('.. .)

Date ' i"/ -

'lf the response is 'no please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

*Note: lf the response is 'not covered please state when the most recent ,nlemal audit wor( \ /as done in this area aod when it is
next planned, or, if coverage is not required, the annual internal audit roport must explain why not (add separate sheets if needed).

A, Appropriale accounting records have been properly kept thloughout the nnancial year

B. This authority complied with its finaocial regulations, paymgnts were supported by invoices,
all exp€nditure was approved and VAT was appropriately accounted foI.

C. This aulhority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage lhese.

D. The precept or ratss requirement resulted from an adequate budgetary process; progress againsl
the budget was regularly monitored; and reserves were appropriate.

,/
E. Expscted income was fully received, based on correci prices, properly recorded and promplly

banked; and VAT was approprialely accounted for-

F. Petty cash payments were properly supported by receipls, all petty cash expenditure was
approved and VAT appropriately accounted for

a/

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied.

H, Asset and investments registers were complete and accurate and properly maintained.

l, Periodic and year-end bank account reconciliations were properly carried out.

Accounting stat€ments prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), ag€ed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

J.

K. (For local councils only)

Trust funds (including charitable) - The council rnet its responsibilities as a trustee.
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$ection I *- Annual Governance $tater"srent ?CI17f18

We acknowledge as the members of

Westbourne Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangemenls for
the preparation of the Accounting Statements. We confirm to the besl of our knowledge and belief. with
respect to the Accounting Statements for the year ended 31 March 2018 that:

"Please provide explanations to the external auditor on a separate sheet for each 'No' response. Describe how the authority
will address the weaknesses identified.

This Annual Gove.nance Statement rs approved by this
authority and recorded as minute reference:

t'.'i rrvri 15 AEFiTRilN- i € | C

dated t 2l c+/ t8

Signed by the Charrman and Clerk of the meeting where
approval is given.

Chairman

Clerk

Other informaUon required by the Transparency Codes {not part of Annual Governance Statement)
Authority web address

www.westbournepc.org

1. y',/e have put in place arangemenls lor effecl)ve financal
msnagemenl duing the year. and fcr the preparation of
ihe accounling slatemenis.

prepared ts acaounling sleternems in accordance
\rilh lhe Acco,nls and Audh Regulalions

:.'!lr'e ra,ctained an adequate syslem o{ rnlernal control
rnclud0rg measures desrgned lo prelenl and deteci {ra d
and comlption and reyiewed rls eftectileness

nade proper arrangemenls and accepted respons;birly
fot safeguading !h6 public mooey and rcsources t!1

tts charye

l We took all reasonable steps 10 assuae ounielves
thal lhere are no rnaile.s oi aclual or Dotenlial
non-conplrance with laws regrrlaiione and Proper
Practices thal could hsve a srgniriaant {inanoal effec1
on lhe ahrlly or lrrs aJlhoflty lo sondLcl,l5
bUsiress cr manaoe its llnances.

has anly dane whal il hai lhe legal pcwet ta do and has
aomplied vrilh Prcpet Pracl,ces ,r do,r,g so.

4. i?e provided oroper Irpponufiily during lhe year ior
lhe exercise of eleclors oghls rn accoadance wih the
requfefitenls ot tho Accounts aDd Audit Regulations

dulng lile year gave all pe,"sons /rlerested lhe oppo!1xfiitv lo
irspecf and ssk quesrors aboul lh,s aullrorly s accounts

5. We canied oul6n assessmenl oflhe sks lacrng this
authorily 3nd iook appropriate steps !o manage ihcse
trsks ircluding the intcguctron of intemal ,:ontrols arro/or
extemal insurance aover where requiaed.

considdreC and docufiented the financBl and other nsks ji
laces znd Ceal! with lhem prcpel',,

1i. We nrarnlained throughout lhe year an adeq!ate and
e(ectrve syslern of inlsmal audll of the a(courrlino
lecords and aonlrol systems

ananged tot a cjompelent persan, ihdependent of the financ@l
contols and procedures lo give ah objeclve viev/ afi whelhe.
inter al cantrols meel lhe needs al lhis shaller authatity

? We took approprinte action on allmatlers raised
in .eports fronr friernaland exienral audil.

tEsponded to matle.s brought to its afteniion by intemal and

0. We consrdered whether any liirEation ljabrlines or
coorrnilmeats events or transaclrons, occLtrnnll eilher
dunng or after lhe year-end have a flnancial impact on
thls aulhonty and, where appropriate, have irrcluded them
in the accountrng statenleots,

(ltsclased everything il should bave abou! its brsiness acrvlly
dLtring lhe year tncluding events iakng place eftet lhe yea!

9. (For iocal councrls onJy) Trusl ,tunds rrdudflrg
charilable. ln our (apacity as the sole manag()g
trustee we discharqed our ac4o!ntabrlily
responsjbihtres lor the lund(s)/assets. irlcluding
financ,al reportirrq and if requrred independent
examrnalron or audrl.

has mel all of ts respcngbftles where rt ,s a scle
managing tust'e of a jacal trusl or l,'r/sls
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$e*tion 2 - AccountinE Statements 2017/18 for

Westboume Parish Council

I certify ihat for the year ended 31 lvarch 2018 the
Accouoting Statements in this Annual Governance and
Accounlability Return present fairly the financial position
oi this authority and its income and expenditure,
or prooerly present receipts and payments. as the case
may be.

Signed by Responsible Financial OfFlcer

lconfirm that these Accounting Statements were
approved by this authority on this date:

t 2/t*/t8

and recorded as minute reference:

l'lrNttT& k€F7(fr.t * lL

Signed by Chairman of the meeting where approval of the
Accounting Slalementg.rs grvFc

/t,4,ffi",cDate

E-=*'''1-L*
os/o+/ra

Total balances and reseNes at the beginning of lhe yeal
as recorded in the linancial records. Value fiust agree fo
Box 7 ot previous year.

Tatal amount ot precept lor for lDBs rates and ievies)
received or receivable il the yeat. Exclude any granls
received.

Talal nlcome or recetlts as recorded in the cashbooA less
lhe precept or rales/levies rcceived (line 2). lnalude any
grants recetved.

3. (+) Total cthef receipts

Total expendilLtre or Oaymenls made lo and ()n behalf of
all employees lnclude sala.ies and wages, PAYE and Nl
(employees and employerc). pension contribulions and
employfi]etl expenses.

4. (-l Sialf costs

Total expenditure or payments af capital and interest
made during the year on the authority s bonowings (if any).

Tatal expendihire or payftJents as rccorded in the caslt-
book less staffcosts (line 4) and loan inlerest/capital

6. f)All olher payments

Total balances and reserves af lhe end o/ lhe yeaL Musl
equal (1+2+3) - (4+5+6).

I T.rtal vatue of cash and
shol1 term investmeots 109,873 74,293

The $utn oi all currcnl and depasit bank accounls. ca.sh
holdings and shorl terot inveslmenls held as at 37 March -
fo agree with bank reconciliation.

L Total llxed assets plus
long terrn rnvestments
and assets

260,451 298,049
The value ol all the ptoperty the autharity awns - il is made
up of all its f/xed assel.s aad /ong term iove$tments as at
31 March

10. Total borrowings
0 0

The outstahdiig capital balance as a! 31 Ma|ch of all hans
fronl lhtrd pan.es (nclDditig PWLB).

fhe Council acts as sole trustee for and is rcspansible fat
?ust lurds o/ assels.

11. (For Local Councils Only) Disclosure note
re Trust funds (including charttable)

i.! B 7 ii.-t titittrcs:t't il1. 3ai:ct!ttl)t1il 3tiltitlt,;)tiis abt)v:. io
nol ri)c/i/oe;,r1. Trti::i t:..!1iaacii )ala
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, Year ending Nates and guidance

. 31 March
?o1a

L
1. Balances brought

forward 97,085 '109,87:

2. (+) Precept or Rates and
Levies 59,235 77,BOA

15,767 10,462

14,379 37,943

5. (-) i-oan interesvcapital
iepaymentS C C

47,83! 85,903

7 (=) Balances carried
forward 109,87: 74,293

No.



Section 3 - External Auditor Report and Certificate 2017118

ln respect of Westbourne Parish Council

1 Respective responsibilities of the body and the auditor
This authority rs responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Retum in accordance with Proper Practices which
. summarises the accounting records for the year ended 31 March 2018; and
' confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAO) on behalf of lhe Comptroller and Auditor General
(see note below). Our work does not constitute an audit canied out in accordance with lntemational Standards
on Auditing (UK & lreland) and does not provide ihe same level of assurance that such an audit would do.

2 External auditor report 2017/18
@bel6lYfonthebasisofourreviewofSections1and2oftheAnnUalGoVernanceandAc.ountabilityRetum,in
our opinion the inlormation in Sections 1 and 2 of the Annual Governance and A@ountability Return is in accordance with Propar Practices and
no other matiers have come lo our attention giving cause for concem that relevanl legislation and regulatory requirements havo not been met.
('delete as approprlate).

(continue on a separate sheet if required)

matters not af,ecting our opinion which we dlaw to the atlenlion of the suthority:

(coolinue on a separ6te sheet if required)

3 External auditor certificate 2017118
We certifyldo-n€+€e{itA that we have completed our review of Sections 1 and 2 of the Annual Govemance and
Accountability Retum, and discharged our responsibilities under the LocalAudit and Accountability Act 2014, for
the year ended 31 March 2018,

External Auditor Name

/UME S repr+-*s

External Auditor Signature Date ,of.,*1rc
'Notie: the NAO issued guidance applicable to extemal auditors' work on limiied assurance reviews ror 2017i 18 in Auditor
Guidance Not€ AGN/02, The AGN is available from lhe NAO websile (,a ,vw.nao.org.uk)
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